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PRAIRIE CENTRAL JUNIOR HIGH

BELL SCHEDULE
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Homeroom ........ccccoeevenneee. 7:50 - 8:09
1SthOUN . 8:13-8:54 Homeroom.........ccevevevevevnnee. 7:50 -8:16
200 HOUI . 8:58 - 9:39 1SthOUr ... 8:20 -9:00
KL oo TV 9:43-10:24 AL 1010 9:04 -9:44
LN o] 10:28 - 11:09 A hOUM v, 9:48 -10:28
5t hOUr ... 11:13 -12:43 LA 1o TV O 10:32 - 11:12
5 hOUr..ceeece 11:16 — 12:46
Lunch Times
A-11:09-11:39 Lunch Times
B-11:43-12:13 A-11:13-11:43
C-12:113-12:43 B-11:46 - 12:16
C-12:116-12:46
B hOUr ..o, 12:47 - 1:28
AN {101V 1:32-2:13 6 hOUr....cvcece e 12:50 - 1:30
LN 1o T 2:17-2:58 ThhOUN.....ocvcvcceecc e 1:34-2:14
8N hOUr...vcece e 2:18 - 2:58
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LN o To U 12:36 — 12:58
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B-11:07 - 11:37
C-1141-12:11
B hOUr ... 12:15 - 12:46
TOROUN e 12:50 - 1:21

8N hOUr .. 1:25-1:58




Prairie Central Community Unit School District No_ 8
Official School Calendar for 2011-2012

Eied-Letter Dates: T

3-Au - Fegistration: All schools, grades Prek-32, 11-12, 11 AM—E M

10-Aug - Fegistration: All schools, grades Prek-10, 7 AM—1FPM

1-Aug - Fegistration make-up [HS, any student, S:00 AM—23:30 PM)

12-Aug - Prairie Central Mew Teacher QOrientation

212 2-Aug - Teacher institute [Full-day]

23-Aug - Student attendance: 100 dismis=al (hot lunch sereed], all K12 classes begin, kindergarten
AP [reqular schedule], PR [shortened schedule]

24-Aug - Al ECE, Pre-K classes begin

23-Sep - Homecoming - 1:21- 145 PM dismissals

29-Sep - Farent-teacher conferences for grades 9-12 [($:00 PR - 7230 PR

21-0ct - End of 1" quarter

1-Po - Farent-teacher conferences for grades K-8 (4:00 PR - 7230 PM)

F-Mow - Farent-teacher conferences for grades K-8 [4:00 PR - 7230 PM)

22-0ec - End of 2* quartertsemester

7-Feb - Farent-teacher conferences for grades 3-12 [(4:00 PR - 7230 PR

17-Feb - Teacher institute [Full-day]

&-Mar - End of 37 quarter

30-May - Teacher institute [Full-day)

H-May - Feport card dayflast day of school

JEEme-Anrnitr e Fiammies i s SofeFlied for S At S SESen Sl Rl SRliow SRDen SRl aed SoAlan
SR e SRy TRl St e S Al mndedtied for S S MeThe TG

Brogrezs  Heport  Student  Student  Instituted

Girading Periods Beports LCards Days [wED) Jays (wol EQ) ET

Aug 23 - Ot 21 F 22-29-Sep 28-0ct 1] 1] 1

Ot 24 - Dec 23 28-Moy E-Jan 1] 1] 1]

Jan 4 - Mar 3 T-Feb 16-Mar 1] 1] 3

Dar 12 - May 29 £3-Apr F-P1ay 43 I ]
41 1] ]

Emergency Days Used Lazt Day Ereaks

Mane 23-Mlay Winter: December 23 - January 1[Return January 2)

One 24-May Spring: March 26-30 [Return April 2)

Two 20-May

Three 29-May

Four 30-May

Five 21-May

Haoliday Date Obzerved

Labwar Day 5-Sep

Columbus Day 10-Chzt

Thank.zgiving F 24-25-Now

Martin Luther King Day 1E-Jan

Fresident*s Day 20-Fehb

Giood Friday [Part of Spring E-Apr

Eazter Monday a-Apr

Mlemorial Day 28-May

ISAT Testing 5-16-Mar

FSAE Testing F o 24-28-2pr

FCHS Baccalaureate 20-May

FCHS Commencement 25-May
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*Parsntiteacher conferences will be held from 4 to 7:30 PM an Dctober 5 and February 24 for PCHS: and November 2 and 4 for all -5,
PT declared on 115 [in exchange for erening FTs)
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FORWARD

The Board of Education of Prairie Central Community
Unit #8 has the obligation to utilize the resources of
the communities in developing a responsible
citizenship with the abilty and the desire for
advancing our society. It also formulates policy to
attain this philosophy as well as the educational
objectives to help achieve this obligation.

The Board of Education is the authority for Prairie
Central Community Unit #8. It will establish the rules
and regulations that are needed in order to establish
policy that will allow for an effective operation of this
school.

This handbook will describe some of the rights and
responsibilities of students in Prairie Central Junior
High and set forth regulations governing school
behavior. These rules and regulations apply to
conduct on school premises, on school buses, or to
activities involving school property. They also apply
to conduct off of school premises, which directly affect
other students or the school, and to conduct at school
functions of any kind.

The PRINCIPAL retains the right and privilege to
issue penalties for acts of discipline not specifically
stated herein and to alter any penalties, as he/she
considers necessary.  Furthermore, the principal
reserves the right to amend any provision in this
handbook, which he/she deems to be in the best
interest of the educational process.

We expect every staff member, both certified and
non-certified to be treated with respect and dignity
just as the student should receive the respect of the
staff. It is imperative that the teacher be in charge of
the class. Anything less would lead to a poor
educational opportunity for all. A show of disrespect
toward a staff member or insubordination on the part
of the student will not, under any circumstance be
tolerated.

). WUO4NN5 L% TIE 4 )y ( (0 % %
11" (%1* 1- %9 5)"0 %0 /%9 4 1 %", 049 *
G0 1( 0/)"). ()1 %+ %9 9/ §

WELCOME TO PRAIRIE
CENTRAL JUNIOR HIGH

A Special Message to Students of
PCJHS

The Prairie Central Board of Education and
community have provided you with a facility, faculty,
and staff that are second to none in the State of
lllinois. All of these professionals come together to
provide students with opportunities to enhance their
learning and quality of life. This is the best time in a
student's life to try different activities that may
become a life-long interest.

Academic opportunities abound through a curriculum
that will prepare students not only for high school but
opportunities beyond a student's career a Prairie
Central. The building staffs highly qualified faculty
members, many with over twenty years experience in
the field of education. Social opportunities abound
through organizations such as Student Council, Art
Guild, F.F.A., Computer, Chess, and Math Clubs,
Yearbook, Scholastic Bowl, C.A.R.E.S. Clowns,
Speech and Math teams, which will not only provide
structured experience in activities that lend
themselves to enhancing the core curriculum and
creates social skills that will make students into more
well-rounded young adults. Prairie Central Junior
High has also embraced success in athletics including
softball, baseball, wrestling, boy's and girl's
basketball, cheerleading, volleyball, and track. At
PCJH there are activities for every student that would
like to expand their learning beyond the classroom.

The administration and staff wish the best for all
students and provide the opportunities for success;
the rest is up to you!!

Mrs. Dieken, Principal



Notes to Parents

Good discipline originates in the home. The parents
are the first teacher of the child and should develop in
him/her good behavior habits and proper attitudes
toward school. A parent should:

1. Recognize that the teacher’s role is similar to
the parents while the child is in school.

2. Teach the child respect for law, authority, the
rights of others, and for private and public
property.

3. Arrange for prompt and regular school
attendance and comply with attendance
rules and procedures.

4. Work with the school in carrying out
recommendations made in the best interests
of the child, including discipline.

5. Talk with the child about school activities:
show an active interest in their report cards
and progress reports:

a. Do you encourage your child to be
enthusiastic about his/her
schoolwork?

b.  Does your child schedule sufficient
time for home study?

c. Is there a suitable, quiet place to
study at home, at a regularly
scheduled time?

d. Pencils, pen, paper, books,
dictionary, ruler, etc., should be on
hand.

e. Do you have family agreements
THAT ARE KEPT regarding the use
of the telephone or T.V.

f. What do you suggest as a
substitute when you're told there is
no homework?

Consider:
Reading- a continuous assignment for everyone,
including magazines, newspapers and books chosen
for enjoyment.
Reviewing- class notes, mathematics processes,
grammar usage, spelling.
Research- science or other long-term projects that
have been assigned.

g.  What time is your child in bed each
night?

h.  Your interest and support at home
are important to your child and
greatly appreciated by his teachers.
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School Spirit

School spirit may be divided into three categories:

1. Courtesy - Toward teachers, fellow students,
students from other schools, and the officials of
school athletic activities.

2. Pride - In everything our school endeavors to
accomplish and has accomplished.
3. Sportsmanship - The ability to win and lose

gracefully. School spirit means loyalty to all functions
of the school. A loyal student supports his school and
does his or her utmost to keep the scholastic and
activity standards at the highest possible level.

Board of Education

Jason Dotterer
Patricia Haberkorn
Mark Slagel
Barb Schlatter
Ann Steidinger
Jeff Austman
Corey Steffen

Administrative Staff

Dr. John Capasso, Superintendent
Tonya Dieken, Principal
Telephone - (815) 657-8660 Fax-(815) 657-8677

Teaching Staff

Becky Barker..........ccooeeeciiiininne, Paraprofessional
Lynette Bazzell...........c.coovvivnniiinnnne, Social Studies
Lisa Bounds.........ccooovevivvnnnnnnnnn, Special Education
Alyse CUMY......oooviiiiiiiieeeeeeee i, Science

JessiCa Evans ... Mathematics
Stephanie Flott............... Library Skills, Media Center
Norma Harms.............. Family and Consumer Science
Karen Heins .......ccovevvevevvirsicieiennns Physical Education
Alyssa JONes..........ooevvevvvvvivennnnns Special Education
Angie Kratochvil ..o, English ,Literature
Randy Lane........cccoovveeeenneccciceennnn, Social Studies
Brad Maley.........cooeeniiiniiincccncs Science
Melanie Masching..................... Vocational, Literature
Stephanie McClure..........cccovvvrireeninnnee. Mathematics



Sharon McGuUIre.........ccovevceerernnnn, Paraprofessional
Matt Nordstrom.............cccooveeens Dean Of Students
Joe Oprondek .........cccovvvviereininnn. Special Education
Sandy Ropp ... cccceevvivicceei, Special Education
Dave Rothert..............c.c.... Agriculture, Industrial Tech
Shelbi Shumaker............ccccvvvveiiie, Speech

Cathy Smith ..o .Computers, Math
Karen Steidinger ............ocooevieencenn. Paraprofessional
Jason Strough.............ccccvvivviie e, Vocal Music
Megan Timmerman..................... Instrumental Music
Jonnita Vogel..................... English, Literature, | Can
Jason Whitfill ..., Physical Education
Renee Wenger ... English, Literature
Barbara Zimmerman............coo..... English, Literature

Coaching Staff

BASEBALL

Jason Whitfill.........ccooovveieiee e 8th Grade
Matt RAZO0........covviveiececccee e 7th Grade
SOFTBALL

Stephanie McClure..........cooveeeivviicccnnen, A Team
JESSICa EVANS ..o B Team
BOYS’ BASKETBALL

Matt CUIl ...cveeeeeccee e 8th Grade
Brad Maley........ccooveeveeieiiecccess s 7th Grade
GIRLS’ BASKETBALL

J0e Oprondek .........ccoveviennieniieesieiens 8th Grade
Dave Buchanan .........cccceeveieeiceecnicienas 7th Grade
GIRLS’ VOLLEYBALL

Sandy ROPP ....cvvvveveivvircce e 8th Grade
AlySSa JONES.......coviviriiriee s 7th Grade
WRESTLING

Rob Fabian ........ccccoeeiieiiisecc e Coach
CHEERLEADING SPONSOR.......ccccevvveeercieeeeeinas

TRACK....Karen Heins, Cathy Smith, Jason Whitfill
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Non-Teaching Staff

Mike Brown .......coovvicveeiisccccesss Custodian

Lynn Bryant.........coevininncce Custodian

Peggy DEFTIES ..o Head Cook

Rod Hodges..........ccoovevnicnnicinn, Head Custodian

Kari Medearis..........cccoevevveierceceeisinenes Cafeteria

Gail Monahan........cccccevveceeeessceceenes Secretary

Joan Plenert........ccccoovvviicccccccene, School Nurse

Margaret Trost ........ccoevevvvvcccceece Cafeteria

Sarah Steffen...........cccoce i Cafeteria

Trisha Steffen............coovvvvi Cafeteria

Debbie Steidinger .........ccccvvvvvvvcceisiiinnns Secretary
ACADEMICS

Curriculum

English

Literature

Mathematics

Science

Social Studies
Physical Education/Health
7t Grade Vocationals (each 6 weeks long)
Study Skills
Agriculture
| Can
Art
Family & Consumer Science
Keyboarding
8t Grade Electives
Family & Consumer Science
Art
Wood & Ag Shop
Ag Tech
7t and 8 grade
Band
Chorus



7t Grade Vocational Rotation for 2010-2011

Weeks 1-6
First Rotation
Second Rotation

Aug. 231 -Aug. 30t
Aug.31st-Sept. 7t

Third Rotation Sept. 8h-Sept. 14t
Fourth Rotation Sept. 151-Sept. 21st
Fifth Rotation Sept. 22nd -Sept. 28t

Sixth Rotation Sept. 29 -Oct. 5t
Remainder of Year
First Rotation
Second Rotation
Third Rotation
Fourth Rotation
Fifth Rotation
Sixth Rotation

Oct. 6-Nov. 10t
Nov. 11t-Dec. 16t
Dec. 19t —Jan. 30t
Jan. 31st-Mar. 6t
Mar. 7t-Apr, 18th
Apr. 19t -May 29

*In the case of usage of emergency snow days, the
rotational dates will be adjusted accordingly.

The order of rotation will depend upon the assigned
vocational class a student starts. (For example, if
they start with Family and Consumer Science they will
go to Keyboarding next. If they start with | Can, they
will end their rotation with Study Skills.)

Junior High Curriculum

7" Grade Curriculum

MATH

Pre-Algebra - A course to prepare students to take
Algebra in 8th grade. The course covers 7th and 8th
grade work in one year with an emphasis on problem
solving.

Advanced Topics - A course designed to challenge
the student and work on problem solving techniques.
The students cover all the 7th grade material and
work in groups.

Regular Math - The students get a firm foundation in
decimal, fractions and whole numbers. They deal
with the concepts of Geometry and Number Theory
and are well prepared for 8th grade.

ENGLISH

English includes the study of vocabulary, speaking
and listening skills, standard English usage, and
writing. Current issues in various language arts
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magazines are also read, discussed, and used for
writing topics.

LITERATURE

Literature includes the study of short stories, poetry,
nonfiction, authors (MARK TWAIN, EDGAR ALLAN
POE), drama, novels (JOHNNY TREMAIN, THE
SKATING RINK, WHERE THE RED FERN GROWS,
and TROUBLE RIVER). Students are also required to
do 3 reading projects outside the class.

SCIENCE

Seventh grade science is a general science
curriculum.  The three major areas of science-
biological, physical, and geological-are included. The
scientific concepts, vocabulary, and principles of
basic chemistry, vertebrate animals, motion and
forces, and geology are explored.  Students
participate in classroom activites and laboratory
experiences.

SOCIAL STUDIES

The seventh grade social studies course consists of
essentially a survey of American history. That survey
begins with a study of the age of exploration as
conducted by the Europeans during the 16th century.
It continues with the settlement and establishment of
the 13 American colonies and their struggle for
independence and the creation of our national
government.  The course then goes on to the
development of our country under the leadership of
the early presidents and the national expansion we
experienced in the early 19th century. The year
concludes with a study of how our nation became
divided with different cultures developing in the North
and the South and the events leading to the American
Civil War.

VISUAL ARTS

The 7th grade visual arts program is a part of the
vocational rotation. During this time the emphasis is
on the identification of the art elements and principles.
Performance skills are stressed in the use of various
media. Students will gain a better understanding of
design concepts.

LIBRARY SKILLS

All seventh grade students go through a 9-day library
skills class. About 3 days are spent on items
orienting them to our library, how books are arranged
in our library, information found in the card catalog,



and the Dewey Decimal System. An additional three
days are spent introducing students to reference
materials such as: the vertical files, almanacs, Who's
Who, atlases, Current Biography, Reader's Guide to
Periodical Literature, cross references, and
discussing why the internet is not always the best
reference source. Students are then tested, and this
grade is averaged in with their literature grade the first
9 weeks.

| CAN

This class is required for all seventh graders at Prairie
Central and is part of the vocational rotation
coursework. This course consists of three
components:  conflict resolution, Drug awareness
education, and career exploration. Conflict resolution
explores the different aspects of personal power and
how to disagree without physical confrontation. The
drug awareness aspect of the program discusses with
students how to say “no” to drugs and obtain an
awareness of the dangers in using drugs. The career
exploration uses technology to help the students
assess their skills and interests and determine what
careers may be options for their future.

FAMILY AND CONSUMER SCIENCE

Al students rotate every six weeks. In FACS
students will learn how to fill out job application forms,
how to handle a job interview and other skills needed
in getting a job. Students will learn abbreviations in
the kitchen, along with kitchen equivalents. The food
guide pyramid will be discussed and a short cooking
unit on easy nutritious snacks using common kitchen
equipment.

SEVENTH GRADE KEYBOARDING/COMPUTER
FUNDAMENTALS

During this course, the correct technique for the
alphabetic keys would be taught and reinforced. The
keyboarding unit will take 4 weeks with final weeks
being a brief introduction to topics that will be taught
during the 8™ grade computer elective course.

AG TECH

In this course students gain an overall knowledge of
the general areas of agriculture. Units of study include
F.F.A., animal science, crops, welding, construction,
small engines, wildlife management and record
keeping. Hands on activities include welding, baby
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pig skills and dissection, small engine work and
model building construction. This class utilizes many
of the shop tools and stresses the hands on aspect.

STUDY SKILLS

All seventh grade students are required to take this 6-
week course as a part of their vocational-rotation. A
main goal of this course is to establish a foundation
for good habits one can use not only during one’s
school years, but also well beyond the conventional
classroom experience.  During the first week,
students learn how to use their Student Agenda as a
tool for success. When students return for the five-
week session, we cover the following topics: Goal
setting, Organizational Skills, Time Management,
Learning Styles, Study Strategies, Note taking, How
To Read A Textbook, Testing Tips, and Learning How
To Learn (a Lifelong skill crucial in an individual's
success).

8" Grade Curriculum

MATH

Algebra - A course designed for the student that has
succeeded in Pre-Algebra.  This student will be
interested in taking this as an 8th grader so that
he/she will be able to take calculus in high school.

Advanced Topics - An 8th grade course that allows
students to develop skills necessary to succeed at
Algebra. The students work with integers, solve
transformations and learn strategies to solve story
problems. The students spend time understanding
problems in depth and developing their problem
solving techniques.

Regular Math - The students learn to evaluate
expression, solve equations, work story problems.
The students will be ready for Algebra | A/B in high
school.

ENGLISH

English includes the study of vocabulary, standard
English usage, and writing, with the emphasis on
writing.  Current issues in various language arts
magazines are also read, discussed, and used for
writing topics.

LITERATURE
Literature includes the study of short stories, myths,
folklore, drama, (including THE DIARY OF ANNE



FRANK), poetry, nonfiction, authors (O. HENRY), and
novels (ACROSS FIVE APRILS, HOUSE OF DIES
DREAR, CALL OF THE WILD, and/or DOGSONG.)
Students are also required to do 6 reading projects
outside of class.

SCIENCE

8th grade science is a general science curriculum.
The three major areas of science-biological, physical,
and geological - are included. Such an approach
establishes a foundation of scientific concepts and
principles in  chemistry, invertebrate animals,
genetics, astronomy, and plants that can be refined or
expanded upon in high school. Students participate
in classroom activities and laboratory experiences.

SOCIAL STUDIES

The eighth grade social studies course is a
continuation of the survey of American history started
in the seventh grade. The students begin with a
study of the American Civili War and the
reconstruction of our nation that followed. The course
continues with our country’s westward expansion and
the surge in industrialization that took place in the
latter half of the 19th century. The reforms that took
place in the early 20th century during the progressive
movement are then studied followed by the outbreak
of the First World War in Europe. Following WW 1,
the events that brought about the Second World War
and the war itself are studied. The year concludes
with a look at the events that have taken place
resulting in our country becoming a world leader.
Also during the year an intense study of our national
and state constitutions takes place.

VISUAL ARTS

The 8th grade visual arts program explores the use of
various media in the production of artwork, with an
emphasis on identification of the art elements and
principles. Students will be able to describe, analyze,
and interpret student work and famous works of art.

FAMILY AND CONSUMER SCIENCE

This is a semester course. Students will first discover
who they are and what makes them. A unit on
childcare will be studied along with safe babysitting
skills. The students will learn a healthy way to eat by
learning vitamins, minerals, and nutrients. A unit in
the kitchen will be on how you can take recipes (like
casseroles) and change ingredients to make different
meals. In the Interior design unit the students will
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learn about color and how it relates to a room. In the
sewing and craft unit, the students will learn how to
run a sewing machine, how to make a pillow, a plastic
canvas stitchery project, and a simple craft project.
Lastly the students will learn how to mass-produce,
sell a product, and learn how to work in a work like
atmosphere, or environment.

COMPUTER APPLICATIONS

During this course, various types of software will be
introduced including Microsoft Word, Microsoft Excel,
Microsoft Power Point, and Microsoft Publisher.
Students will also work to increase their keyboarding
speed and improve accuracy.

**Students who earn a 90% in the 8gh grade elective
computer course with a teacher recommendation as
well as a keyboarding net speed of 30 words per
minute will be exempt from the freshman Computer
Applications course. This will enable students to take
one of the following courses (without taking the
Computer Applications prerequisite) during their high
school career to fulfill the high school computer
course graduation requirement: Advanced Business
Software, Advanced Keyboarding, Intro to
Programming, Accounting (many Excel Applications),
Web Page Design, Computer Graphics (art
department), or Computer-Aided Drafting (industrial
Arts Department).

AGRICULTURE

In this course, students will gain an overall knowledge
of the general areas of agriculture. Units of study
include the FFA, animal science, crops, small engine
repairs, welding and the oxygen-acetylene torch and
horticulture. Hands on activities include making fall
baskets/floral arrangements, baby pig skills and
dissection, welding, landscaping plans and judging.

INDUSTRIAL TECHNOLOGY

In this course, students learn about the basic areas of
industrial technology. Units of study include the FFA,
drafting, electricity, construction and design. Hands
on activities include bridge building, drawing,
constructing a wood project, wiring electrical circuits
and building a mousetrap-powered racecar. Intensive
use of power machines is a part of the class.

7" and 8™ Grade

PHYSICAL EDUCATION
Physical Education contributes to both the physical




and mental health of the individual and should be an
essential part of the educational process. The course
helps students in the development of physical fitness
and promotes the development of skills in team and
individual activities. Students acquire knowledge of
rules and strategy and develop an appreciation for
sports and games. Physical education also offers
numerous opportunities for social and democratic
learning experiences, including cooperation and
responsibility, which are of value throughout the
students’ lives.

Band

Junior High Band provides students the opportunities
to perform before audiences while developing musical
skills on wind or percussion instruments. A keen
sense of musical value and cooperation is created
within the group. Possible areas of participation are
Concert Band, Pep Band, Jazz Band, and Solo and
Ensemble.

Chorus

Junior High Chorus provides beginning to
intermediate level instruction in a choral setting.
Vocal techniques such as proper breathing and
support, diction, and intonation are introduced and
reinforced. Students are also introduced to sight-
reading and solfege, which involves exercises in
reading rhythm and pitch. The goal of Junior High
Chorus is to enable a student to gain confidence as a
performer through his/her increasing abilities in vocal
performance.

Grading Scale

Student report cards are issued four (4) times each
year at the end of each nine (9) week period. All
teachers will issue numerical grades according to the
following scale.

A STV o =14 o] SR 93-100

= S Above Average .........cceueee. 86 - 92

C e, Average.......ooevnieinenn. 78 -85

Do, Below Average.........c.ccccueuu.e. 70-77

F o Failure .....coovevercne 0-69
Honor Roll

At the end of the nine-week period, grades for
students on the regular honor roll must average 88%
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or better, with no grade below 82% and only one
grade below an 86 %. Students whose grades
average 93% or better with no grades below 86% will
be listed on the high honor roll. All grades will be
considered for the honor roll.

Progress Reports

Any student who the teacher feels is not working at
his/her capacity or any student who is doing below
average work will receive a Progress Report during
the middle of each nine-week period. This report is
also mailed to the parents. The student and the
teacher should discuss this report. A conference
between the teacher and parent(s) may also be
helpful.

We will also ask teachers to complete progress
reports for those students who are working at the
maximum capacity commending them for their effort.

Parents are always welcome at school to confer with
the principal and/or the teacher when their child has a
problem that presents difficulty to the home and/or the
school.

Promotion and Retention

A student who fails three (3) of the five (5) basic
academic subjects (Mathematics, Science, English,
Literature, and Social Studies) for the school year will
be retained in that grade for an additional year.

A student who fails two (2) of the five (5) basic
academic subjects may be given the option to attend
summer school (when offered) and “make up” one of
the two failures. If the student successfully completes
the summer course, he/she will be permitted to
advance to the next grade. The school will decide
which course should be repeated during the summer.
When making the decision, the school will consider
the preference of the student and have final approval
on course.

Grades in Health, Vocational Courses, Physical
Education, and Music will also be considered when
recommendations for summer school are made.



Withdrawal from School

The student must obtain a withdrawal notice from the
school office. All books and materials checked out to
the student must be returned to the student's
teachers. Students will be charged for any damaged
or lost items, overdue books and deficient lunch
accounts. Teachers must sign a form to verify these
items have been returned or paid for, and the form
must be returned to the office BY THE STUDENT. A
copy of this form will be made and given to the
student to take with them.

Student Transfer

School code Section 2-3.13(a) 1 Form 33-78

A student transfer form will be completed for any
student who is moving out of the district. The
parents should notify the school at least two days in
advance of the student leaving so the office will have
time to complete the Transfer Form and give it to the
student on his/her last day of attendance. The
parents and/or student must present this form to the
school district in which they are moving.

Students moving into Prairie Central Community Unit
#8 will need to present this form completed by the
previous lllinois District in order to be admitted.

Students moving into lllinois districts from out of state
school districts may not have access to the transfer
form.

This form attests to the students “standing in school,”
and to his/her “medical records.”

Response to Intervention(Rtl)

Response to Intervention (Rtl) is a process designed
to help schools focus on high quality interventions
that are matched to student needs and monitored on
a frequent basis. The information gained from an Rl
process is used by school personnel and parents to
adapt instruction and to make decisions regarding the
student’s educational program.

Most Ril systems are divided into a three-tier
intervention model:
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Tier I: Addresses core curriculum, whole group/core
instruction, and involves all students in the class.

Tier II: Addresses small group interventions, for select
students, and typically done in addition to Tier I.

Tier Ill:  Addresses students in need of intense
interventions, and typically customized for a very
small number of students in the building.

Parents can be involved in the Rtl process by
frequently communicating with your child’s teacher(s),
attend school functions, and monitor/assist with your
child's homework assignments. If you have questions
concerning the Rtl process at Prairie Central Junior
High contact the office and an Rtl Specialist or
administrator would be happy to discuss this in more
detail.

ATTENDANCE POLICIES

', 1110 o [ A
lllinois School Code (Section 26-1) states: Whoever
has custody or control of any child between the ages
of 7 and 17 shall cause such child to attend some
public school in the district wherein the child resides
the entire time it is in session during the regular
school time.

The school will make every effort to inform parents of
excessive student absence. Daily attendance is
mandatory for successful completion of a course. IT
1S THE RESPONSIBILITY OF THE
PARENTS/GUARDIANS TO SEE THAT THE
STUDENT IS IN REGULAR ATTENDANCE. The law
is specific, and parents/guardians must cooperate
with the school to insure that regular attendance is
enforced.

lllinois School Code (Section 26-10) states: Any
person having custody or control of a child who
knowingly and willfully permits such a child to persist
in his truancy within that school year, upon conviction
thereof shall be subject to not more than 30 days
imprisonment and/or fined up to $500.00.



Student Residence

It shall be the policy of the Prairie Central Community
Unit School district No. 8 to limit attendance in the
district's schools to those students domiciled within
the District boundaries. In the event a question
concerning the domicile of a child arises, the district
will require a child’s parents/guardian to complete a
questionnaire and conduct an informal investigation to
aid the district in determining domicile. The full policy
and the questionnaire may be found in Board Policy
#703.00.

Daily Absences

When a student is absent, parents should call the
school with the following information before 9:00 A.M.

1. The name of the student

2. The caller's name and relationship to the
student.

3. The reason the student is absent. (Only valid
reasons will cause the student to receive an excused
absence.)

When a student returns to school and the parent ___
___ called the office, he/she must bring a note
signed by the parent with the above information. This
should be the day the student returns or the following
day to receive an excused absence. Except under
extenuating circumstances, ortho/dental/eye
appointments and MD appointments will be
considered as 1/2 day excused, not a full day.

The call is the parent’s responsibility. Calls made by
students are not acceptable. During the A.M., office
personnel will call the home of those students whose
parents have not called in. If there is no answer, or if
the student personally answers the phone and the
parent is not home, the school will send the parents a
card stating the date of the absence. This card WILL
NOT change the absence to excused. The purpose
of this card is to keep the parents current and abreast
of their son/daughter’s absences. To be excused, the
call should be initiated by the parent or a note brought
to the office when the student returns to school.
Notes returned to the office after the second (2nd)
day a student has returned will still be counted as
unexcused.
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Leaving School During the Day

AT NOON

Students are required to report to the office 4 -1(
leaving school. Students who go home for lunch and
do not return for the afternoon session are required to
have a parent telephone the office or make prior
arrangements. Students who fail to have parents call
or fail to sign out will be given an unexcused absence.

AT OTHER TIMES DURING THE DAY

All students must sign out at the office before leaving
school. A note signed by the parents must be
presented to the office prior to the student’s leaving.
If the student does not have a note, the parent or
guardian must be reached by phone prior to the
student's dismissal.

Returning to School During the Day

Upon the student’s arrival back to school during the
academic day, he or she must report immediately to
the office for class admittance.

Returning to School Following an
Absence

When a student returns to school after an absence,
he/she must bring a written statement signed by
his/her parents stating the reason for the absence. If
the parent calls the office to report the absence
before the student returns to school, % "1* ). "I*

(:4)(0.

Excused Absences

The student will have two (2) days for each day of
excused absence to complete make-up work. This
make-up work only includes the work missed on the
day of the absence. All other previous assignments
and/or tests shall be due on the instructor’s required
dates. The total responsibility for make-up work rests
with the student.

Absences will be excused for student iliness, serious
illness or emergency in the family (to be defined by
the administration), death in the family, approved



school activities, and at the discretion of the principal.
Should a student miss six days of school, a
physician’s verification of iliness may be required.

Prearranged Absences

For certain reasons (to be defined by the office) a
student may be allowed to prearrange an absence,
thereby receiving an excused absence. Students
should obtain their prearranged absence slips from
the office prior to their absence, and must present the
slip to each of his/her teachers for signature and
comment.

Communication with Parents

The junior high school staff feels attendance in school
is very important. To make sure we have open
communication with parents, we will do the following-
regardless of the reasons a student is absent.

1. After the 6th time a student is absent, a letter
will be mailed to the parents stating the day of
the absence, the length (A.M., P.M., or all day)
of the absence, and if it is excused,
unexcused, or if truancy was involved.

2. After the 10th excused absence, the parents
will be contacted again by letter or by phone to
discuss the absences of their son or daughter.
The dean of students will contact the student
and a conference with the parent(s) may be
scheduled depending upon the reason for the
absences.

3. After the 12th excused absence, the student
may be referred to the attendance assistance
program through the Regional
Superintendent’s office. More information may
be found in this handbook under truancy.

Unexcused Absences

Unexcused absences are given to those students
whose reasons do not fall in the excused categories
or who return to school without a note from a parent
or guardian. The classroom teacher may require
missed work to be made-up without credit. A zero
may be given for any work missed during an
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unexcused absence as long as it is not a school
suspension. For each period that is unexcused, the
student may be required to spend two (2) 60-minute
periods in detention. Additional unexcused absences
may result in Saturday suspensions. The following
are examples of unexcused absences:

A. Parents do not contact the school

B. Students do not bring in a note to the office
upon their return

C. Haircuts, beauty shop appointments, etc.
D. Shopping Trips

E. Work

F. Babysitting

G. Oversleeping

H. Car Trouble (decided by office)

. Any absence during the school day if the
student fails to check out through the office, etc.

Truancy

A “truant” is defined as a child subject to compulsory
school attendance and who is absent without valid
cause from such attendance for a school day or
portion thereof. Truancy may include UNEXCUSED
ABSENCES.

A “CHRONIC OR HABITUAL TRUANT” shall be
defined as a child subject to compulsory school
attendance and who is absent without valid cause
from such attendance for 10 percent or more of the
previous 180 days.

When the first instance of truancy occurs, the student
may spend two (2) 60-minute periods in detention for
each period he or she is truant, !( *
%0/)") . (%) /% %..)," % %*+(0%9
4o ") For the second instance of truancy, a
Saturday suspension will be imposed. Additional
instances of fruancy will result in Saturday
suspension, internal suspension, and/or external
suspensions.

The junior high school staff feels attendance in school
is very important. To make sure we have open
communication with parents, we will do the following-
regardless of the reasons a student is absent.

1. After the 6th time a student is absent, a letter
will be mailed to the parents stating the day



of the absence, the length (A.M., P.M., or all
day) of the absence, and if it is excused,
unexcused, or if truancy was involved.

2. After the 7th unexcused or truant absence,
the parents will be contacted again by letter
or by phone to discuss the absences of their
son or daughter. The administrator will
contact the student, and a conference with
the parent(s) may be scheduled depending
upon the reasons for the absences. The
attendance assistance program caseworker
will also be contacted, and a truancy referral
form will be completed.

3. After 17 unexcused absences, the student
will be on step 2 of the truancy program,
which could lead to court action against the
parent and/or the student.

Truancy Program

1. Referral to the attendance assistance
caseworker on the 7th day of unexcused
absences. A letter from the coordinator will
be sent to the parents.

2. On the 18th unexcused absence, the
Regional office will submit the truancy form
to the States Attorney’s office for filing in
juvenile court. Letter #2 will be mailed to the
parents.

3. If the student is found by the court to be “a
truant minor in need of supervision”, he/she
may be:

a. Committed to the Regional Superintendent
for a multi-disciplinary case staffing,
individualized service play, or referral to
comprehensive  community-based  youth
services.

b. Required to comply with an individualized
service plan as specifically provided by the
Regional Superintendent.

c. Ordered to obtain counseling or other
supportive services.

d. Subject to a fine in an amount in excess of
$5.00 but not exceeding $100.00, for each
day of absence without valid cause as
defined in Section 26-2a of the School Code.

e. Required to perform some reasonable public
service work such as, but not limited to, the
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picking up of litter in public parks or along
public highways or the maintenance of public
facilities.

f.  Subject to having his or her driver's license
or privilege suspended.

Attendance for Participation in Extra-
Curricular Activities

In order for a student to participate in a scheduled
extra-curricular practice or activity on a school
afternoon or night, he or she must be in attendance at
school the ENTIRE DAY. The only exception will be
by prearranged administrative approval.

If a student misses any part of the school day
because of illness, he or she will not be permitted to
participate in that afternoon or evening activity. A
student who is too sick to attend any part of the
academic day is too sick to participate in any after
school activity. This includes participation in physical
education classes.

Students who have had more than two detentions, a
suspension, and/or a class removal during a nine
week grading period will not be allowed to attend
social functions, field trips, student council activities,
or other activities, etc., during the 9 week period.

Students attending these functions and displaying
inappropriate behavior MAY first receive a verbal
warning before parents are called to take the student
home. If parents cannot be contacted, the student
will be isolated from the rest of the students, but will
remain under the supervision of a chaperone.

Arrival and Leaving School

The doors will be opened each dayat § A.M. FOR
STUDENT ARRIVAL. Upon entering the building,
students should go directly to their lockers and report
to their homerooms. Students must use the South
Main Entrances when entering and leaving the
building each day unless they are riding buses.
Students walking to school should use the sidewalk
along Wood Street. Students riding bicycles should
also use Wood Street but should not ride their bikes



on the sidewalk. Students riding bicycles should obey
all rules of the road when riding to school. Al
students riding buses will enter and leave from the
north side of the school. Students will not be allowed
to loiter or walk around the hallways. Students may
seek permission from their homeroom teacher to use
the media center or work in a teacher’s classroom.

ALL cars bringing students to school in the A.M. and
picking up students in the P.M. will need to access
the school from Wood Street. The entrance off of
Route 47 will be limited to buses from 7:20 A.M. until
8:00 A.M., and from 2:45 P.M. until 3:15 P.M.

Once a student arrives at school, he/she will not be
permitted to leave the school grounds or building
without seeking permission from the office. Students
are not allowed to congregate or loiter on neighboring
properties before school, during the school day, or
after school.

Doctor, Dentist, or Other
Appointments

Every effort should be made by the student to
schedule these appointments on Saturday or after
3:00 P.M. on school days. When appointments must
be made during the school day, all absences are to
be prearranged and assignments picked up prior to
leaving. Students are expected to return to school
after appointments if school is still in session.

SCHOOL RULES AND
PROCEDURES

Students are responsible for obeying school rules.
Clearly defined regulations will be distributed to all
students at the beginning of each school year or
when enrolling during the school year.

Assemblies

Assemblies are a regular scheduled part of the
curriculum and as such are designed to be
educational as well as entertaining experiences.
They provide one of the few opportunities in school to
learn formal audience behavior. Regardless of the
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type of program, courtesy demands that the student
body be respectful and appreciative. In live
entertainment, unlike radio, television or movies, the
performers are very conscious of their audience.

o Talking, whispering, whistling, stamping of
feet and booing are discourteous.

o Yelling is appropriate only at pep
assemblies.

e  Students who are removed from an
assembly program may be disciplined and
could be removed from additional social
functions.

Assignments

It is beneficial for all students to have an assignment
book to use throughout the year. Students should
note their assignments each day in an organized
fashion. These books will be provided to students.
Teachers ask that these books be carried by the
students at all times.

Students absent only one or two days should see
their teachers for assignments to be completed or dial
the homework hot line (815-657-8660) for their
assignments.

Parents of students who are going to be absent for an
extended number of days may call the office to get
assignments.

THE RESPONSIBILITY FOR ALL MAKE-UP WORK
RESTS ENTIRELY WITH EACH STUDENT. The
student will have two days for each day of excused
absence to complete make-up work %..)," 0 0+()",
¥ /).. 0 0%9.. Example: If you miss Tuesday,
you would have Wednesday and Thursday to work on
missed assignments. They would be due at the
beginning of class on Friday. All other previous
assignments and/or tests .1 0+ 0 4 -I( *
/).. 0 0%9. should be due on the instructors
required date.

All students are REQUIRED to have a library book or
magazine with them AT ALL TIMES. When work is
finished, students will be asked to read their book(s)
or magazine(s). All Prairie Central Junior High
teachers will support this reading improvement.



Bulletins and Announcements

Al notices of club meetings, athletic and social
events, general information for the day and specific
instructions are announced each morning. Students
responsible for putting notices in the daily bulletin
must have their notices approved by the advisor and
in the principal's office by noon on the previous
Friday. Announcements will also be posted on the
main bulletin board weekly.

Students should not place posters, advertisements, or
bulletins on any hall bulletin board without first
securing permission from the office.  *+0 "™*. ;)
"4 % N 0fb 4+l o I(%T9 N (%0 .)3
el ) /01 1% (PN 3% . % ;%9 5% .
T( 115 (.6

Busing

Students riding buses are expected to behave in such
a manner that will not interfere with the driver of that
bus. Any student that chooses not to behave will be
forbidden to ride the bus, as this is a privilege and not
a right.

All participating students are required to ride
approved school transportation to and from extra-
curricular activities.

Students may ride home with approved adults
(grandparent(s), parent(s), or guardian(s) of another
participating student), by presenting a note with
parent/guardian signature to the coach before the bus
leaves for the event.

Parents may provide the coach with a note at an
event to say they would like for their son or daughter
to ride home with them. Once at an event, students
may ride home on school transportation or with their
parents. No other transportation will be acceptable
unless emergency conditions have warranted
approval by the coach.

The video camera on school buses may be used to
monitor student behavior, to maintain order on the
school buses, and to promote and maintain a safe
environment. The content of the videotapes may be
used in a student disciplinary proceeding. Videotapes
will be retained only if necessary for use in a student
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disciplinary proceeding or other matter as deemed
necessary by the administration.

Students are prohibited from tampering with the video
camera. Students who violate this regulation shall be
disciplined in accordance with the School District
discipline policy and shall reimburse the School
District for any repairs or replacement necessary as a
result of the tampering.

BUS RULES:

1. Beontime.

2. Wait until the bus comes to a complete stop
before entering or getting up to leave.

3. Keep hands, head, and anything else inside
the bus at all times.

4. Keep the bus clean, sanitary, and safe at all
times.

5. Be absolutely QUIET when approaching a
railroad crossing.

6. Remain in the bus and in your seat if there is
a road emergency. The driver will give you
instructions if it is necessary to leave your
seat or the bus.

—_

Leave your seat while the bus is in motion.

2. Disturb others while loading and unloading.

3. Poke, punch, or grab others students’
clothing, or lag behind.

4. Make excessive noise. This includes loud
talking, laughing, whistling, singing, etc.

5. Tamper with the bus or its equipment.

6. Throw anything on the bus or out of the bus.

7. Get off the bus at any stop other than the
pickup point or the discharge point unless
the driver is supplied with a note from your
parents.

8. Ask the driver to stop at other than planned
stops.

9. Eat or drink on any bus without permission

of the driver.

BUS REMOVAL
The riding of school buses is a privilege granted to

district students by the Board of Education. Any
violation of bus rules will result in the removal of



individual riding privileges.

When a student is removed from a bus, he/she is
removed from all buses, including shuttle buses, and
extra-curricular buses. This suspension from buses
would also exclude the student from any school extra-
curricular activities at home or away from school. The
student may practice if the parent provides
transportation for the student.

Unless unusual and/or severe problems exist, the
following removal system will be enforced:

1st violation: Warning and/or 1-10 day removal from
bus and/or school
2nd violation: 3-10 day removal from the bus and/or
school
3rd violation: 5-10 day removal from the bus and/or
school

00" 1"% 3)1 %18  %*+(0%9 .+. ™)1
BOA(( /13% -(1/* 4+,
6th violation: May result in a recommendation to the
Board of Education that permanent removal for the
remainder of the school term be given with the next
violation.

All bus drivers will inform the student as to why
he/she will be given a Bus Conduct Form as the
student leaves the bus. Students receiving a bus
conduct report may be asked to remain until other
students have departed from the bus.

Parent’s having questions about bus problems should
address their concerns to the following people in the
appropriate sequence:

A. The bus driver

B. The transportation director

C. The assistant principal

D. The principal

E. The superintendent

Signing of Detentions, Suspensions,
or Bus Reports

All students must sign any detention, suspension,
and/or bus reports.  Signing acknowledges the
information has been shared with the student.
Refusing to sign will result in additional discipline
being given.
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Detention Rules

1. DETENTION WILL START PROMPTLY AT
3:05 P.M. AND END AT 4:00 P.M.

2. A student may or may not be admitted if he
or she is late. If too late, a student’s
detention time will be doubled.

3. Ifastudent forgets to come for a detention,
the number of detentions will be doubled.
The second time he or she fails to stay will
result in a Saturday suspension.

4. While in detention, students are to study or
read a library book. No one will be allowed
to just sit or sleep. Reading or study
materials are to be provided by the student.
Additional detentions or suspensions may be
added should a student need to be
constantly reminded of what he or she
should be doing.

5. A student may choose to serve his first or
second detention during the noon hour with
his parents’ permission. He or she must
bring a note signed by a parent requesting
this change; however, he or she must also
serve three noon hours for each detention.
A parent may also call the office requesting
this change. After the first two detentions
received, a student will serve all other
detentions after school.

6. Students will need to make arrangements for
transportation after detentions have been
served. Students will not be permitted to
remain in the building unsupervised.

DETENTIONS WILL BE OVER AT 4:00 P.M. EACH
DAY. Parents may pick up the student at the south
doors. If students are going home with another
student or walking somewhere to meet parents, the
parents MUST contact the office by sending a signed
note or calling the office. If the school does not
have either one, parents will be contacted by phone if
possible.

7. Parents may request the day of the
detention be changed if transportation



problems arise. However, this change must
be requested by the parent(s) and it will be
their responsibility to make sure the student
is aware of the requested change. Parents
must call the office to request this change.
Detentions cannot be changed because of
extra curricular activities. If a parent requests
a detention to be changed on the night an
activity is taking place, the student will not be
eligible to participate in the activity.

8. There will be shuttle bus for detentions
students on THURSDAY ONLY. On all other
days parents are required to arrange
transportation to pick up their child at 4:00
p.m. Supervision after 4:00 P.M. will not be
provided, and students will not be allowed to
remain in the building unless they are under
the direct supervision of a teacher.

Multiple Detentions

A student receiving more than four (4) detentions in a
semester (accumulative) will be referred to
administration with a warning given that additional
detentions will result in a Saturday suspension.

Hall Passes

Student movement within the building at times other
than passing periods will be restricted to those
students who have hall passes. Hall passes will be
issued with selectivity and only when absolutely
necessary. All passes will be noted in the student’s
agenda book by the teacher issuing them.

Each student entering a class or study hall after the
beginning of the period will be counted tardy unless
he or she has an excused pass either from the office
or from the teacher who held the student late.
Students should pass from class to class in an orderly
manner, proceeding to their next class on the right
side of the hallway. Students out of class on a pass
to another room or the restroom are to take the
shortest route to their nearest designation and are to
return by the same route. Violations will result in
penalties.
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Lockers

Lockers are the property of the school, loaned to
students for their convenience. 115 (0 1= (
)/Z)F 0 ()3%19 %0 %( .+4= 1* *1 . W1 . 49
L1 0% 6 Locks are provided, and students
should take care to keep their lockers secured at all
times. Students should not share their locker
combinations, hallway or P.E., with other students.
Students needing help with their combination should
ask school personnel for help.

Students may not place any signs, etc., on the inside
or outside of their lockers. Decorations placed on the
inside of the locker /+.* 4 049 /%," *., and
must not be offensive (school's judgment) or adhesive
in nature. Lockers should be kept clean and free of
litter. No food or drink of any kind, including water,
gum, and candy, may be placed in your locker.

Lockers should not be banged, kicked, defaced, or
otherwise damaged. Students will be charged for
damage to lockers.

Students will also be assigned a P.E. locker with a
lock. The above statements also apply to the PE
locker.

Students will not be allowed to place their own
padlock(s) on either their school locker or their
physical education locker. Students should not open
other student’s lockers for any reason.  *+0 "**_ %(
(/0% 0 (o 115 (L6 *+0 ™ ; 10!
7% (1)3 % 5%, (%0 *FTtHITGH. o)
/%94 )3

Gym bags/Carryalls/Large Purses

Gym bags, carryalls, purses larger than 8 1/2 “ by 117,
and backpacks will be permitted to be carried to
class during school hours. Gym bags, carryalls,
purses larger than 8 1/2” by 117, and backpacks may
be brought to school and placed in the student’s
locker before school and taken home after school.
Students carrying gym bags, carryalls, and backpacks
to class during normal school hours will be handled
on an individual basis by the administration.
Consequences may range from verbal reprimand to
expulsion.



Homework

Students must expect to receive homework each day.
Homework may be completed during the last few
minutes of class time, during study hall, and/or at
home.

A failing grade may be recorded when students do
not complete homework or tests in accordance with
arrangements worked out by the student and his or
her teacher.

ALL MAKE-UP WORK IS THE RESPONSIBILITY OF
THE STUDENT.

Pest Management

The school district does have a limited spraying
program for pest control. Should a parent, guardian
of a student or employee wish to receive written
notification prior to application of pesticides to school
property, a pesticide notification needs to be
completed and to be on file in the building (principal’s
office). Those on the notification list will be notified of
the spraying at least two business days prior to the
application.  This requirement does not include
antimicrobial agents such as disinfectants, sanitizer,
or deodorizer, or insecticide baits or rodenticide baits.

Media Center

The media center is a service provided by your
school. Students should take pride in the center and
should care for and return materials they have
checked out. This will ensure that material and
information is available for all students when it is
needed.

Media center procedures are as follows:

1. The center will be open to students to use
before and after school (7:40-3:20)

2. Study hall students must report to study hall
before signing out to go to the media center.

3. When students arrive in the media center,
they may be assigned seats.

4. All students should report to the librarian
upon arrival.

5. Disruptive behavior will result in dismissal
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from the media center for a period of time
specified by the librarian or the principal.
Detentions may also be given for disruptive
behavior.

6. Some study halls may be located in the
media center.

7. Additional rules will be explained by the
librarian.

Gum and Candy

Chewing gum or eating candy will not be allowed at
any time during the school day, unless a teacher
grants special permission after he/she has obtained
permission from the administration.

Vending Machine

A vending machine is located in the commons area.
This machine may not be used before school or
during the lunch hours. It may be used after school.
Cans and tabs are to be placed only in receptacles
marked for them.

> 22 6 This rule extends to
the gym area and to going outside. No cans are to be
left in the commons area on tables, etc. Students
must be careful not to spill the contents on the floor,
tables, etc., and must clean up the spill should one
occur. Students are not allowed to take open pop
cans onto school buses. Violations of these few rules
will result in machines being turned off and the
student (s) being disciplined.

Roller Skates-Skateboards- Skate
Shoes-Playing Cards-Hackysack
Balls, Petitions, Aerosol Cans

The above mentioned named items or similar items
are not permitted in school or on school grounds. Not
only do they disturb classes, but they are often lost or
stolen. Items that interfere with the classroom will be
confiscated by the teacher and turned over to the
office. Parents may make arrangements to pick up
the item from the office. Permission to use any of the
above in the school building must be obtained from
the school office.



Electronic Devices

The term “electronic devices” shall mean any and all
devices  which  accomplish  their  purposes
electronically and include, without limitation, cell
phones, pagers, electronic emailing devices (e.g.
Blackberry, IPhone), radios, tape players, CD players,
DVD players, video cameras, IPods, MP3 players,
laser pointers, portable video game players, personal
digital assistants (PDAs), cameras, laptop computers,
and any device that provides a wireless, unfiltered
connection to the Internet or is capable of transmitting
or receiving audio-video data or text messaging.

Using electronic devices in any manner that disrupts
the educational environment, violates other Student
Handbook policy, or violates the rights of others-
including using the device to take photographs, cheat,
or otherwise violate student conduct rules - is strictly
prohibited at school, during school-sponsored events,
or on buses. Unless otherwise banned under this
policy or by the building principal, all electronic
devices must be kept powered-off and out-of-sight
during the regular school day unless: (a) the building
principal grants permission: (b) use of the device is
provided in a student's individualized education
program (IEP); or (c) it is needed in an emergency
that threatens the safety of students, staff, or other
individuals.

The penalty for violating other Handbook policy or the
rights of others with an electronic device shall be
applied as set forth in other portions of the Handbook.
For possessing a device in violation of this policy:

The student shall receive an
official warning and the device
shall be confiscated by school
authorities until the end of the
school day, at which time the
student may claim the device.

First violation:

Second violation: The student shall receive two
(2) detentions and the device
shall be confiscated by school
authorities until the end of the
school day, at which time the
student may claim the device.

Third and
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Subsequent
Violations: The student shall receive Saturday
detention(s) and the device shall
be confiscated by school
authorities until such time the
parent may make arrangements to

retrieve the device.

Restrooms

Students may use the rest rooms before and after
school, between class periods, and during the lunch
period. Students are expected to keep the area
clean. Students are not to loiter, smoke, write on
walls, or damage the facilities in any way.

Students who are feeling ill are to report to the
principal’s office, and not remain in the rest room.

Study Halls

Study halls will be conducted in individual classrooms
and/or in the media center. Students may be allowed
to leave the study hall to use the media center.
However, there will be rules, which must be followed
in both the study hall and the media center.

Each student in the study hall must have something
with which to occupy him or herself for study
purposes. Books and other material needed for study
are to be taken there at the beginning of the period.
Each student will be assigned a regular seat.

Study Hall Procedures

1. Anyone not in his assigned seat when the
bell STARTS to sound will be reported as
tardy.

2. Come to the study hall prepared with books,
pencil, paper, notebook, and come ready to
study for the entire period.  Visiting,
sleeping, or otherwise wasting time will not
be permitted.

3. Permission to talk must be obtained from the
teacher.



4. No one will be allowed to leave the study hall
area until after roll call has been taken, and
then only with the permission of the
study hall teacher.

5. A student may not leave his or her seat
without permission from the teacher.

6. Study hall teachers will not issue passes to
any student except for the student to go to
the office or to the media center.

7. Students needing to use the media center
should report to study hall before signing out
to go to the media center.

8. Outer apparel is not to be worn or taken to
the study hall under normal conditions.

Tardiness

Tardies are disruptive to the classroom and also have
an adverse effect on the student’s educational
process.

Students are to be in their seats ready for work before
the last bell sounds. Passing times are of sufficient
length that no difficulty should be experienced in
reporting to classes promptly. Students detained by
an instructor are to secure a late slip from that
instructor. In the event of tardiness at any time during
the school day, the student will be reported to the
principal’s office.

Each teacher will be responsible for taking care of
tardies to his/her room. The following procedure is
recommended:

1. After three (3) instances of tardiness during
the school year, the student will receive a
detention, and his/her parents will be
notified.

2. Each additional 3 tardies will result in an
after school detention with the teacher.

3. For every three tardies to school, with no
valid excuse, the student will receive 1/2 day
of unexcused absence.

4. A student receiving more than four
detentions (accumulative) in a semester will
be referred to the dean of students
with a warning that additional detentions will
result in a Saturday suspension.
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Telephones

The office telephone is a business phone and should
be used by pupils for emergencies only. Calls should
be made before school, during lunch period, or after
school. Calls during the regular school hours will not
be permitted without permission from the office.

GENERAL SCHOOL POLICIES

Advertising on School Bulletin
Boards

No advertising for individual or corporate gain is
permitted on the bulletin boards.

Corporal Punishment

Teachers and other certified educational employees
shall maintain discipline in the school. In all matters
relating to the discipline in and conduct of the schools
and the school children, they stand in the relations of
parents and guardians to the pupils. This relationship
shall extend to all activities connected with the school
program, including all athletic and extra-curricular
programs, and may be exercised at any time for the
safety and supervision of the pupils in the absence of
their parents and guardian.

A teacher may use reasonable force as needed to
maintain safety for the other students, school
personnel or persons, or for the purpose of self-
defense or the defense of property, and may remove
a student from the classroom for disruptive behavior
according to Policy 715.04.

The policy of the Prairie Central Board of Education is
that slapping, paddling, or prolonged maintenance of
students in physically painful positions or the
intentional infliction of bodily harm is prohibited based
on Section 24-24 of the lllinois School Code.



Dress Code

Students are expected to present an appearance that
does not disrupt the educational process or interfere
with the maintenance of a positive teaching and
learning climate. Dress or grooming which is not in
accord with reasonable standards of health, safety,
modesty, and decency will be considered
inappropriate. The principal is the final authority.

There is an ever-increasing amount of literature,
based on recent research, which supports the
premise that there is a high correlation between
certain formality in dress and educational disciplinary
excellence. Researchers seem to be reaching the
same basic conclusion that many students, to a great
extent, “act the way they dress.” These findings
seem to support the belief that certain standards of
dress and modesty must be established and
maintained. The standards should, however, be
consistent with good judgment, common sense,
decency, respectability and community standards.

Students at Prairie Central have the right to attend
school dressed in a suitable and acceptable manner.
A student’s personal appearance must not constitute
a hazard to his or her classmates’ health, safety,
and/or welfare. Additionally, a student’s personal
appearance must not cause a disruption or
disturbance that interferes with the educational
process within the confines of the school. Therefore,
students enrolled in Prairie Central will be expected
and required to be attired, while at school, in a
manner consistent with accepted community
standards of decency, good taste and respectability.
Clothing which fails to adequately cover the body or
which is torn or altered in an explicit or suggestive
manner will not be permitted. The school board and
administration have agreed to the following guidelines
concerning student dress.

1. Spaghetti-strap tops, halter-tops, tube tops,
and tank tops are not permitted unless
additional clothing is worn that will fit
securely at the shoulders and at the arms.

2. A garment may not expose the torso under
any condition. Shirts, blouses, and tops,
which are not tucked in must be long enough
to cover the midsection when the student is
in a sitting or standing posture.
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10.

11.

12.

No garment may be worn which advertises
drug products, alcohol, or tobacco products.
Examples of shirts that are not acceptable
are Big Johnson, Hooters, or other shirts that
have anything on them that is not school
appropriate, as determined by
administration.

Patches and other decorations may not be
suggestive or degrading in nature and may
not be suggestive in their location on
clothing.

Sunglasses are not acceptable unless by
doctor request.

Shoes must be worn on school premises at
all times.

Students may wear shorts and flip flops to
school during warm weather months. They
may be worn during the months of August,
September, October, April, May and June.
Shorts must be of reasonable length and fit.
Shorts, pants, or tops made of spandex
material (tight fitting) will not be acceptable
regardless of the length. This policy pertains
to dress-type shorts as well as all other
types of shorts. Students wearing
unacceptable shorts will be asked to change
into acceptable attire, or students will call
parents for a change of clothing. Students
will be given a warning for the first incident.
Additional incidents will result in a detention.
Shorts, skirts, or skorts must be of
reasonable length (slightly above the knee).
The length of a student's skirt or skort may
not cause or create a classroom or school
disturbance.

Unusual or “costume dress” is not
acceptable. The administration will exercise
its discretionary authority to determine if a
garment or attire is disruptive in nature.
Headbands,  sweatbands, etc., are
considered to be “costume” dress and
potentially hazardous to student safety.
Pants/shorts should be worn at the waistline.
They need to completely cover the lower
under garment. The mid torso or under
garment may not show while sitting or
standing.

Athletic uniforms may not be worn to class
unless special directions are given to the
athletes by the coaches.

Outer garments, (hats, coats and jackets



included) may not be worn during the school
day unless permission from the classroom
teacher is received. These items should be
placed in your locker before school and
taken out of the locker after the end of
the last period of the school day.

13. Shoes leaving black marks on hallways are
not acceptable. Flip flops may only be worn
during the months of August, September,
October, April, May and June.

14. Students are not allowed to write or place
stickers on their body or clothing; wear tops
that show cleavage: wear clothing that is see
through: or clothing with a confederate flag
on it. Consequences of violation of this
policy will include warnings, detentions,
Saturday Suspensions, Internal
Suspensions, and/or External Suspensions.

Equal Education Opportunity

The right of a student to participate fully in classroom
instruction and extra-curricular activities shall not be
abridged or impaired because of age, sex, race,
religion, national origin, pregnancy, parenthood,
marriage or any other reason not related to his or her
individual capabilities.

Extra Help

A student may always seek extra help from teachers
if he or she does not understand an assignment, if the
work is difficult, or if the student has been absent and
has missed assignments and class discussions.
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A teacher will sometimes request a student to stay
after school if it is apparent that the student is having
difficulty with his/her work. This is not to be thought
of as a punishment but rather as a desire of the
teacher to help the student make the progress of
which he or she is capable. Teachers will notify the
student and his or her parents when requests are
made to keep a student after school.
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Guidance

Counseling service is available to all students. Many
difficulties concerning both school and one’s personal
life can be helped by counseling with a competent
person. The principal, school counselor or a teacher
will be happy to help students with any difficulties they
might wish to discuss with them. Appointments can
be made by requesting a pass from a teacher, the
office personnel, or the counselor. Here are a few of
the services offered:

Testing

Planning and scheduling courses
Helping with personal problems
Advising on careers and providing job
information

9. Arranging outside help with school work

el

Homebound Instruction

Students are eligible for homebound instruction if they
are out of school for more than two weeks because of
injury, illness, or other medical conditions. A doctor’s
form is required to verify the condition or injury.
Information about homebound instruction can be
obtained from the principal’s office.

Internet Policy

Prairie Central is pleased to bring Internet access to
our schools. The Internet is an electronic highway
connecting thousands of computers and is used by
educators, businesses, the government, the military,
organizations and individuals. It can be used to
educate, to inform, to entertain and is a tool similar to
books, magazines, video, CD-ROM and other
information sources.

We believe the Internet offers an opportunity for
students to locate material appropriate to their
educational needs, communicate with other students
and individuals, and to ask questions of and consult
with experts. Students and teachers have access to:
electronic mail communication; information sources
such as NASA and the Smithsonian; many University
Library catalogs and the Library of Congress; and
discussion groups on topics ranging from



Environmental issues to music or politics.

Making Internet access available to students carries
with it the potential that some students might
encounter information that some have identified as
controversial and of potential harm to students.
Because information on the Internet appears,
disappears, and changes, it is not possible to predict
or control what students may locate. Prairie Central
educators will take an active role in ensuring to
restrict student access to controversial material.
However, on a global network it is impossible to
control all materials an industrious user may discover.
Prairie Central educators firmly believe that the
valuable information and interaction available on this
worldwide network far outweighs the possibility that
users may procure material that is not consistent with
the educational goals of the Prairie Central School
District.

Prairie Central C.U.S.D. #8 has established
guidelines for student use of Internet accounts.
These guidelines define appropriate educational and
ethical uses of the Internet, identify individual student
responsibilities and state the consequence of violation
of these guidelines. These guidelines are provided
here so that you are aware of the responsibilities of
Internet use. In general this requires efficient, ethical
and legal utilization of network resources. IF A
PRAIRIE CENTRAL STUDENT VIOLATES ANY OF
THESE PROVISIONS, HIS OR HER ACCOUNT
WILL BE TERMINATED AND FUTURE ACCESS
MAY BE DENIED.

Internet Terms and Conditions

Acceptable Use: - The Prairie Central C.U.S.D. #8
Internet connection is provided to support research
and education. The use of your account must be in
support of education and research consistent with the
educational objectives of Prairie Central C.U.S.D. #8.
Transmission of any material in violation of any US or
state  regulation is prohibited. This includes, but is
not limited to: copyrighted material, threatening or
obscene material, or material protected by trade
secret. Use for commercial activities is generally not
acceptable. Students, staffand  parents are
advised that some systems may contain inappropriate
material. The Prairie Central Board of Education,
Administration and staff do not condone the use  of
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such materials and do not permit usage of such
material in the school environment.

Privileges: - The use of the Internet is a privilege, not
a right, and inappropriate_use will result in a
cancellation of those privileges. The system
administrators and building administrator(s) will deem
what is inappropriate use and their decision is final.
The administration, faculty and staff of Prairie Central
C.U.S.D. #8 may request the system administrator to
deny, revoke, or suspend specific user accounts.
System administrators may close an account at any
time, as required.

Lost and Found

Students who find lost articles are asked to bring
them to the office where they may be claimed by the
owner. Items not claimed by the end of each
semester will be donated to an appropriate
organization or disposed of.

Noon Hour Policy

CAFETERIA

The school district operates a cafeteria where
students and staff may buy an excellent lunch at cost.
A well-balanced meal is served each day under the
Government Lunch Program. Any student may stay
for the hot lunch program which will be served in the
commons area. Lunch menus will be posted in
advance.

An ala carte line is operated in the commons area of
the cafeteria. This service is also available to all
students and staff.

Students may deposit money into their lunch account
during any school day. Deposits should be made in
the morning before school or during homeroom.
Deposits may not be credited to a student's account
in time for lunch on the day of the deposit.  *+0 ***.
;) "4 %l 0l BLI+/+% %t L%N3
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Students with a zero or negative balance are denied
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Students from low-income families may pick up an
application in the principal’s office for free or reduced
lunches. The guidelines and instructions are included
with the application, which should be returned to the
school as soon as possible. All information is
confidential and used only to determine eligibility for
the lunch program.

Students approved for free or reduced-cost lunches
are not permitted to purchase lunches for other
students.

Students Going to and Returning From
Lunch During 5" Period

Students should refrain from talking, banging lockers,
or making other noise in the hallways as they leave
for lunch or return to their classrooms during fifth
period. Classes are in session during this time, and
noise in the hallways is very distracting.

Students Who Bring Lunch

Students who bring their lunches must eat in the
commons area. Students will not be allowed to bring
pop cans or bottles in their lunches. Drinks may be
purchased in the commons during lunch.

0 MO 1TO+LF )T

(%
The lunchroom should be an orderly, well-mannered
place where students and faculty may enjoy a good
meal. Each student will be expected to conduct
himself-herself properly.  Students are asked to
remember that they are now young adults, and loud
and boisterous talking or other displays of bad
manners will not be permitted.
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Students who do not act appropriately in the cafeteria
may be asked to eat in a different location and/or at a
different time. Students causing problems may also
be asked to work in the cafeteria or kitchen area.
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Students Eating at Home

Students eating at home must file a permission card
in the office at the beginning of the school year. The
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permission card does not entitle the student to go
uptown for lunch.

Students will not be allowed to leave the school
grounds unless a permission card to go home has
been filed in the office.

Students will not be allowed to go home with other
students for lunch.

All students must leave and enter the building by
using the south main entrance. Students returning
during the noon hour Z+.* ( I(**1* 1)1 %"0
go to the cafeteria and wait until the bell sounds
before going to their lockers and/or classes.

Message/Deliveries From Home

Parents may leave a message to be delivered to a
student between classes. Students will not be called
from class except for an emergency.

Physical Education

All students enrolled at Prairie Central Junior High
must take physical education as required by the State
of lllinois. A student must be in physical education
class each day unless excused by the building
principal. Students who are ill or have an injury, upon
request in writing by the parents, may be excused for
one to three days of classes.

Absence from physical education classes for more
than a three-day period will require a statement from
a medical doctor.

A student who does not dress and has not been
excused from dressing will remain with the class. On
the second day a student does not dress and is
unexcused, the teacher will notify the parents of the
problem and a detention with the teacher will be
issued.

Physical Education and No Dress
Policy

1st unexcused no dress - warning to the student
2nd unexcused no dress - parents notified and
student issued a detention




3rd unexcused no dress - parents notified and student
issued two detentions

4th unexcused no dress- parents notified and
student issued three detentions

Any additional unexcused no dress will resultin a
Saturday detention.

PE uniforms for the school year will consist of Prairie
Central matching top and shorts designed to be worn
by both boys and girls. All physical education
students will be asked to purchase these uniforms to
wear in class. Please place your name on all parts of
your uniform with a permanent marker.

Tennis shoes are a must for all activities to be
conducted in the gym, and on the P.E. field. Students
are not to wear the clothes they wear to school in P.E.
class. P.E. clothes should not be worn in the regular
classroom unless requested by the administration
and/or teachers(s). %.5*% %% .*+0 ™. %3 %
B -+, L b o %s) 4+ 0-1()"0NY(
B1¥3)*) . 1% 0 ™. /%9 %9 )" 1+01I(
(YA K) L) = A PR SR ¥ g S B )
"o b0 )1 %3 4%15 /%(5. 1T ¢
10+(x ;) "4 % 1; 0)'*  ,9/%

Students will not be allowed to place their own
padlock(s) on their physical education locker. Only
school issued locks will be permitted. (See locker
section)

Police Interrogation

A juvenile officer may interview a student in school
providing he or she presents proper identification to
the principal prior to the interview. The parents or
guardian shall be notified before the student is
interviewed. If the parents object, the interview will
not be conducted. The interview shall be conducted
in the presence of a teacher, counselor, or principal,
and the parents or guardian, if the parents or
guardian desire to be present for the interview.

A representative from the Department of Child and
Family Services may interview a student without
parent permission.

A representative from a state or county agency may,

with a court order, interview a student without parent
permission.
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Prescription and Non-Prescription
Drugs

Parents have the primary responsibility for the
administration of medication to their children. The
Board, therefore, requests that medication be
administered at home before or after school.

It is the intention of the Prairie Central School Board
to comply with the laws of the State of lllinois and the
guidelines of the State Board of Education and to
address the health needs of our students who require
the self-administration of medications during the
normal school day.

The Prairie Central School District guidelines are:

1. All medication will be turned in to the school
office.
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information is required: child's name, date of
birth, name of medication, dose, time to be
self-administered, route to be administered,
purpose of medication, possible side effects,
termination date, allergies and other
medications that are currently being taken.
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3. Physician’s permission is required for
children  to  self-administer (4%
/ 0)1%%)!" at school. There are no formal
guidelines for herbal medication regarding
dosage, side effects, etc.  Therefore,
children will only be able to self-administer
herbal  medication by Doctor’'s orders on
our “Request For Medication Self-
Administration “ form.



4. Children may bring cough drops to school.
A note needs to be sent to school and will be
filed in the nurse’s office. Each teacher will
be given a copy of the note and will monitor
the use of cough drops. A “new” note must
be sent for each illness requiring cough
drops.

5. Acceptable containers for medication:
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45  Medications arriving at school in
baggies, envelopes, etc. ;) "1*4
)3 8

c. Please bring unopened non-
prescription medicine in  small
bottles containing 100 tablets or
less.

6. A record will be maintained for each student,
by the administration, of all medications
dispensed. Children are monitored closely
while taking their medication.

7. The school retains the ability to reject
requests for self-administering medication.
Parents will be notified of the rejection and
why.

8. Parent(s)/guardian(s) are responsible for
picking up any unused medication at the end
of the school year. Unclaimed medication
will be discarded within the first week
following dismissal. This will be documented
on your child’s medication record.

OUR GREATEST CONCERN IS FOR THE SAFETY
OF YOUR CHILD. THANK YOU FOR YOUR HELP.

Searches of Students and/or Lockers

Searches of a students person, personal
possessions, or locker shall be conducted by the
principal or assistant principal, or a teacher, if there is
a reasonable basis for believing that the student is
concealing material which is prohibited by federal,
state, or local law or the provisions of the school
code.
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A student's school locker is the property of the school
and must be used for the purposes intended. Lockers
may be searched by the school officials at any time,
with or without the students’ knowledge or consent.

The lllinois State Police, with the assistance of the
local authorites may randomly conduct drug
searches, which may involve the school building,
school lockers, and/or school grounds.

Romantic Involvement Between
Students

Hand-holding, romantic involvement, and all outward
expressions or displays of affection are not
considered to be in good taste in a public school and
will not be permitted.

Student Insurance

Student insurance fees for the school year will be
established and set by the beginning of school. Both
school time (covers any accident during school time
and at school functions) and 24-hour coverage
(covers students around the clock) will be available
during registration in August.

All athletes and cheerleaders are required to either
purchase the school-time insurance or sign a waiver
form provided by the school.

An insurance claim form should be obtained from the
office as soon as possible following an accident. It
must be signed by the principal andlor the
supervisor/sponsor of the activity in which the
accident happened. Parents and the doctor must fill
out a portion of the claim, and the insurance office
must receive the claim within 30 days. IT IS THE
RESPONSIBILITY OF THE STUDENT AND HIS OR
HER PARENTS TO MAKE SURE THE CLAIM IS
FILED.

Student Records

Student records shall be defined as any material
concerning an individual student, maintained in any
form by the school board or its employees, except
personal notes maintained by teachers and other



school personnel solely for their own individual use
and not communicated to any other person.

All records on a student shall be open to the student’s
parents or guardian. The school shall provide
whatever assistance is necessary to enable the
student and his/her parents or guardian to understand
the material in the record.

Directional information may be released to the
general public unless a parent requests that any or all
such information not be released on his/her child.
Directory information will be limited to the following:

1. ldentifying information: Name, address,
gender, grade level, birth date and place,
and parents’ name and address.

2. Academic awards and honors.

3. Information in relation to school sponsored
activities, organizations, and athletics

4. Period of attendance in the school

The school is committed to working with both parents
involved in a divorced or split home. Unless
specifically stated by a certified court order to the
contrary, both parents (custodial and non custodial)
will have full access to their child’s school records.

The Family Educational Rights and Privacy Act
(FERPA) affords students certain rights with respect
to their education records. They are:

(1) The right to inspect and review the student's
educational records within 45 days of the
day the District receives a request for
access. A parent/guardian or eligible student
should submit to the Records Custodian,
written requests that identify the record(s)
they wish to inspect. The District official will
make arrangements for access and notify
the parent/guardian or eligible student of the
time and place where the records may be
inspected. If the records are not maintained
by the District official to whom the request
was submitted, that official shall advise the
parent/guardian or eligible student of the
correct official to whom the request should
be addressed.

(2) The right to request the amendment of the
student's education records that the
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parent/guardian or eligible student believes
are inaccurate or misleading.

A parent/guardian or eligible student may
ask the district to amend a record that they
believe is inaccurate or misleading. They
should writes the District official responsible
for the record, clearly identify the part of the
record they want changed, and specify why
it is inaccurate or misleading.

If the District decides not to amend the
record as requested by the parent/guardian
or eligible student, the District will notify the
parents/guardian or eligible student of the
decision and advise the parent/guardian or
eligible student of their right to a hearing
regarding the request for amendment.
Additional information regarding the hearing
procedures will be provided to the
parent/guardian or eligible student when
notified of the right to a hearing.

The right to consent to disclosures of
personally identifiable information contained
in the parent/guardian or eligible student's
education records, except to the extent that
FERPA authorizes disclosure  without
consent.

One exception which permits disclosure
without consent is disclosure to school
officials with legitimate educational interests.
A school official is a person employed by the
District in an administrative supervisory,
academic, or support staff position (including
law enforcement unit personnel and health
staff); a person or company with whom the
District has contracted (such as an attorney,
auditor, or collection agent); or a person
serving on the Board of Education.

A school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibilities.

Upon request, the District discloses
educational records without consent to
officials of another school in which a student
seeks or intends to enroll.



(4) The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by the District to comply with the
requirements of FERPA. The name and
address of the Office that administers
FERPA is: Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland
Avenue, S.W., Washington, D.C. 20202-
4605.

Directory information may be disclosed without prior
notice or consent unless the parent/guardian or
eligible student notifies the Records Custodian or
other official in writing, before October of the current
school year, that he does not want any or all of the
directory information disclosed. Directory information
includes the student's name, address, telephone
listing, date and place of birth, major field of study,
participation in officially recognized activities and
sports, weight and height of member of athletic
teams, dates of attendance, degrees and awards
received, and the most recent previous educational
agency or institution attended.

Substitute Teachers

Prairie Central Junior High is fortunate in having
capable people to help us whenever our regular
teachers are ill or away attending conferences.

A substitute teacher is an important visitor whose
impressions of our school will be carried into the
community. As responsible students, we should
make every attempt to see that these impressions are
good ones.

Students causing problems for substitute teachers will

be disciplined by the substitute teacher, the
classroom teacher, and/or the principal.

Transportation To and From Extra-
Curricular Activities

All participating students are required to ride school-
approved transportation to and from extra-curricular
activities.

Students may ride home with approved adults
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(grandparent(s), parents(s), or guardian(s) of another
participating student), by presenting a note with
parent/guardian signature to the coach before the bus
leaves for the event.

Parents may provide the coach with a note at an
event to say they would like for their son or daughter
to ride home with them. Once at an event, students
may ride home on school transportation or with their
parents. No other transportation will be acceptable
unless emergency conditions have warranted
approval by the coach.

Visitors

The school policy is to accept only those visitors who
have legitimate business to attend to at the school.
Video cameras are located at the entrances to the
building. Guests and visitors must register in the
office. PARENTS must also register in the office but
ARE ALWAYS WELCOME. Students wishing to
bring a guest to school must obtain prior approval
from the office and secure a pass. Visitors are
expected to leave promptly when their business is
completed.

Student visitors are discouraged. Many times these
visitors have attributed to a less than acceptable
academic environment. Absolutely no student visitors
will be allowed to visit Prairie Central Junior High
unless prior permission has been granted through the
office and then only under special circumstances.

STUDENT HEALTH & SAFETY

Health and First Aid

Any student injured during Physical Education, any
class, an athletic event, etc., should report such injury
to the person in charge immediately. These and any
other injuries should be reported to the office as
quickly as possible. This makes possible the best
use of first aid procedures. An injury form must be
completed in the office. If the student has school
insurance, the necessary forms also should be
completed by the student and the instructor.



Good health practices should be followed both at
school and at home to keep illness to a minimum.
Should a student become ill at school, he/she should
report to the office and call home to arrange
transportation. No student will be allowed to go home
unless a parent or guardian knows and gives
approval first.

2

On occasion it may be necessary for the school to
insist that a student see a doctor about a given
conditon and in the best interest of the other
student’s, deny attendance until the student is cleared
by a doctor.

Fire Drills

Fire drills will be held at regular intervals throughout
the school year when weather permits. When the fire
alarm is sounded, all work should be stopped
immediately and people in the building are to act
according to the procedures for evacuating the
building. Teachers will post these instructions in each
classroom and will discuss them with students.

Students and all other personnel should move to the
exit indicated and out of the building in a quiet and
orderly manner.

The first student to reach the outside door is expected
to hold it open until everyone has left the building.
Students and other personnel are to remain away
from the building until a signal to reenter the building
is given by the principal or an authorized
representative.

Teachers are to remain with the classes throughout
the drill and make sure all students are accounted for
once they clear the building. All classroom doors and
windows (if practical) should be closed during the fire
drill.

Any problems during the drill should be reported to

the principal immediately after the completion of the
drill.
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SPECIFIC FIRE EXIT ROUTES:

ROOM EXIT

101 South door

105 Southwest door

106 Southwest door

107 Southwest door

108 Southwest door

109 Southwest door

111 Northwest door

114 &117 Northwest door

118 Northwest door

123 Southwest door

124 Southwest door

125 Southwest door

126 Southwest door

127 South office exit

128 Northwest media exit
129 Northwest media exit
133 Northeast media exit
134 Northwest media exit
136 South office exit

137 South office exit

142 Locker room door
145 Locker room door
153 South events entry
155 South events entry
160 South events exit
161 South events entry
162 South office exit
Gym North doors

Storm Drill Procedures

Drills  will be conducted to reinforce student
understanding of the following rules.

Listen for warning beep and message over intercom
and report immediately to the assigned area.

?

When a tornado approaches, immediate action may
mean life or death. Teachers should know the
following rules and post them in their areas.
1. There should be absolutely NO TALKING
when evacuating your classroom area so
additional emergency directions may be



given.

2. Upon entering your designated safety area,
students should quietly file along the walls
and listen for additional directions.

3. Assume a safe position - knees and arms on

floor with face and head cradled on your

arms

Stay away from windows and outside

doorways.

Stay close to inside walls.

Face the walls.

Avoid outside walls.

Remain quiet and orderly.

Be attentive and listen for directions at all

times. They could save your life.

10. If there is NO TIME FOR A WARNING:

a. Students should get under
anything that will give them
protection

b.  Students should move away from
open doorways and windows and
take position of safety.

c. Students on buses should lower
windows opposite  approaching
storm and take a position of safety
on the floor of the bus.

d. Students outside and in open
areas should seek the lowest
possible level and assume a
position of safety.

>
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Designated Safety Areas

Following are the safety areas, which have been
recommended for Prairie Central Junior High.
Teachers should be sure their students have been
instructed in following these safety procedures.

All students should proceed to the areas listed below,
and assume a kneeling position along the wall with
their heads down and their hands over their heads.
Students should be facing the wall. In a real situation,
they should pull any table, desk, etc., around them as
added protection.

There may be some areas with double lines of
students around some of the walls depending on the
number of students in an area during the time of the
drill or the alert.
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101 Go in restrooms

105 Go to room 123

106 Go to room 126

107 Go to room 124

108 Go to women’s Restroom

109 Go to women’s Restroom

110 Go into men’s Restroom

111 Go into men’s Restroom

114 Go into men’s Restroom

117 Go into men’s Restroom

118 Go into women’s Restroom

123 Remain in room

124 Go to room 123

125 Go to room 123

126 Remain in room

127 Remain in room along East & North Walls
128 Go into room 136

129 Go into room 136

133 Remain in room on South & West walls
134 Go into room 133 along South & West walls
135 Go into room 136

136 Remain in room along South & West walls
137 Remain in room along South & East walls
144 Go into boy’s shower/locker area

145 Go into girl's shower/locker area

152 Go into the office & restroom

153 Go into east-west corridor

155 Go into girl's shower/locker room

158 Go into room 127

159 Go into room 126

160 Go into men’s restroom

161 Go into girl's shower/locker room

162 Go into Women'’s restroom

163 Go into room 164

Severe Weather Closing

When weather conditions make it necessary to close
school, the following television and radio stations will
be broadcasting this information. The district will also
attempt to communicate via mass calling in the event
of inclement weather.

WISH CH3 Champaign TV

WGCY 106.3 FM Gibson City Radio
WJEZ 103.5FM Pontiac Radio
WKAN 1320 AM Kankakee Radio
WBYG 99.9FM Kankakee Radio

WBNQ 101.5FM Bloomington Radio



WJBC 1230 AM Bloomington Radio
Please use these sources for your information and do
not call administrators or other school personnel.
Should roads become bad in your area, the school
welcomes parents to call the school and give this
information. B ™. /% %1 )15 + ¢ )(
1)0(™4-1( .11 ) 0./)..0) ;% (
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Asbestos Statement

Prairie Central Junior High is asbestos free.

EXTRA-CURRICULAR
ACTIVITIES

Scholastic Standing for IESA
Activities

A student shall be doing passing work in all school
subjects as determined by the local school district,
and the school shall certify compliance with this by-
law. Use of a player, contestant, or participant shall
be deemed such certification.

Passing work shall be checked weekly to govern
eligibility for the following Monday through Saturday.

The eligibility check shall be the same day each week
except when school is not in session; then it must be
taken on the last day of student attendance that
week.

Grades shall be accumulative for the school’'s grading
period.

Attendance at School for
Participation in Extra-Curricular
Activities

In order for a student to participate in a scheduled
extra-curricular practice or activity on a school
afternoon or night, he or she must be in attendance at
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school the ENTIRE DAY. The only exception will be
by prearranged administrative approval.

If a student misses any part of the school day
because of illness, he or she will not be permitted to
participate in that afternoon or evening activity. A
student who is too sick to attend any part of the
academic day is too sick to participate in any after
school activity.

A student will not be allowed to leave an extra-
curricular activity with a specified time until the event
is over, unless a note or prior contact from the parent
or guardian is arranged. (Examples: Student Council
Dance 7:00-9:00 P.M., Cares Clowns Lock In 11:00
P.M.-6:00 AM..) The school would not be held
accountable for activities where parents and students
come and go such as athletic contests, music
concerts, and other activities without a specific
announced time.

Home Schooling and Athletics

Students who are being home schooled may not
participate in any extracurricular activity.

Athletics
JUNIOR HIGH ATHLETIC AWARDS:

Patch: Issued the first time a student participates in a
sport regardless of any other award (inc. manager).
Letter & Insert: Issued to the student for the first sport
he/she letters.

Insert: Issued to the student for any additional sports
lettered in after the above has been awarded.
Certificate & Insert: Issued to the student the second
time him or her letters in a particular sport.

2%"%, (.

1st year: Patch And Mgr. insert

2nd year: MRG insert and certificate

). %) 1)%"
1styear: Recognition at awards presentation
2nd year:

TO EARN ALETTERIN:

Baseball: Play in 1/2 of the innings played by the
team you are on.



Basketball: Play in 1/2 of the quarters played by the
team you are on.

Volleyball: Play in 1/2 of the matches played by the
team you are on.

Wrestling: Wrestle in 1/2 of the meets, or place 1st,
2nd, or 3rd, in the IESA Regional

Cheerleading: All squad members will receive a letter.
Track: Earn a share of total team points or place in
the Livingston County Meet, the Twin County
Conference Meet, or the IESA Regional

Athletic Training Rules (including
grades 7-8)

COACH/SPONSOR:  PLEASE FOLLOW THESE
PROCEDURES

The following training rules apply to all IESA
sanctioned interscholastic participants during their
enrollment in the Prairie Central Junior High School,
including summer vacation periods. An IESA
sanctioned interscholastic participant is defined as an
individual who takes part in an athletic and/or non-
athletic interscholastic activity or event that is
governed by the llinois Elementary School
Association. An |ESA sanctioned event includes
Volleyball, Basketball, Wrestling, Track, Baseball,
Softball, Band, Chorus, Scholastic Bowl, Cross
Country, F.F.A., Speech Team, Math Team and
Cheerleading.

APPLICABILITY OF TRAINING RULES

These training rules apply to any participant in
interscholastic activities or any other activities or
contests governed by the lllinois Elementary School
Association (1.E.S.A).

The rules set forth herein are in effect throughout the
calendar year and twenty -four (24) hours a day,
whether or not school is in session, and including
vacation periods and holidays. The rules apply on
and off campus and whether or not the misconduct
occurs at school or a school-sponsored activity or in
some other locale. The rules apply from the
beginning of the athlete’s first tryout or practice in the
first sport which the athlete attempts until the
completion of the athlete’s athletic eligibility in all
sports.
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ACADEMIC ELIGIBILITY

Students in junior high school must meet IESA
scholastic standing requirement to participate in
interscholastic events. A student must be doing
passing work in all courses including music and
physical education.

| understand my participation in extracurricular
activities at Prairie Central Community Unit School
District No. 8 is a privilege, and | have no right to
participate in athletics or other interscholastic
activities. As a condition of my participation in
extracurricular activities, | will comply with all policies
and rules of the School District concerning such
participation. | agree | will not:

1. Smoke or use tobacco in any form (i.e.
chewing and/or smokeless).

2. Consume, possess, transport, distribute, or
be in the presence of (*) alcoholic
beverages. * An event at which alcohol is
illegally served.

3. Consume, possess, transport, or distribute,
or be in the presence of illegal drugs or
substances, including any medication which
requires a prescription, but which were not
prescribed for me, and also including any
substance that | believe to tell others are
illegal drugs or substances.

4. Violate any criminal code or any law or
ordinance of any jurisdiction. The school
district may investigate allegations of such
violations independently of law enforcement
authorities. An athlete may be penalized for
violation of this paragraph regardless if he or
she has been charged with a violation in
criminal or juvenile proceedings and
regardless of the outcome of any such
proceedings.

5. Consume or offer to any other person any
substance which | say or believe will improve
or alter my performance (except this does
not apply to any medication prescribed by a
physician, or any other substance, such as
aspirin, approved by the coach or sponsor in
advance.)

6. Engage in any conduct which is intended to
cause damage to school property or to the
property or school personnel, or be
disruptive to school activities.



7. Participate in or observe in the hazing and/or
initiation of any person (this violation will fall
under penalty number 9).

TRAINING RULES - RECOMMENDED MAXIMUM
PENALTIES FOR THE ABOVE VIOLATIONS ARE

AS FOLLOWS:

1. FIRST OFFENSE:

a.

Suspension of 20% of regular
season contests (fractions will be
rounded up. For tournaments each
day equals one (1) contest).

If a student completes one
calendar year with no additional
violations, the student may return to
a no offense status. The opportunity
to return to a no-offense status will
only be granted to a student one
time during his or her high school
career.

2. SECOND OFFENSE:

a.

b.

iv.
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Suspension for one calendar year
from all interscholastic activities.

Rehabilitation ~ Programs ~ Upon
successful  completion of the
Alcohol and Drug Rehabilitation
program or the Community Service
Rehabilitation program, the student
will_become _eligible to participate
under the following conditions...

i. The student successfully
completes the program
prior to 20% of regular
season contests elapsing
(eg. Prior to 3rd football
contest).

ii. A student enrolled in either
rehabilitation program will
be allowed to practice if
the scheduled completion
date of the rehabilitation is
prior to 20% of regular
season contests elapsing
(eg. Prior to 3rd football
contest).

iii. Eligibility for interscholastic
participation  will  be
terminated under these
conditions.

If the student fails to complete the
rehabilitation program prior to the

20% deadline, then the student will
become immediately ineligible for
that sport season and he/she will
not be allowed to practice further
in that sport.

v. If a student enrolls in a
rehabilitation program and fails to
successfully complete the
program, the student will be
suspended for one calendar year
from all interscholastic activities.
The student will not be allowed to
re-enroll in a second rehabilitation
program in order to become
eligible.

3. THIRD OFFENSE:

a.  Suspension from all interscholastic
activities for the remainder of the
student's  junior high  school
career.

4. Reinstatement:

a. Following a third offense, if the
student completes one calendar
year without any additional
violation, then, in the discretion of
the athletic director and the
principal, the  principal  shall
consider the seriousness of prior
offenses in determining whether to
reinstate the participant  to a
second offense status. If any prior
offense was dangerous to other
persons or property,
or seriously disrupted any school
activity, then the student shall not
be reinstated. Ifa fourth
offense occurs prior  to
reinstatement, then reinstatement is
not available.

5. FOURTH OFFENSE:

a. If a fourth offense occurs prior to
reinstatement,  termination  of
privliege to participate in any
activities covered by this policy
occurs without opportunity  for
reinstatement.

6. Out of season violations will apply to the
next activities the student participates in. If a
student is participating in numerous activities
during a season, the penalties will be
assessed to all activities.



7. Specific guidelines for the above penalties
will be determined by the coach/sponsor
during which the violation occurs (or the
coach/sponsor of the participants next
activity if out of season.)

8. Penalties for serious or disruptive offenses:

a. The limited penalties for the First
Offense and Second Offense may
be by-passed if the
students conduct was dangerous
to other persons or property, or
seriously  disruptive to  any
school activity. In case of such an
offense, the penalty may be, at the
sound discretion of the athletic
director and principal, up to and
including  suspension  for all
activities covered by this policy for
the remainder of the student's
career.

TRAINING RULES - ADDITIONAL VIOLATIONS

Any violation concerning practice, school conduct,

diet, rest, care of equipment, grooming, travel, etc.,
will be decided upon by the staff of the activity with
the approval of the athletic director.

Student Attendance at School for
Participating in Interscholastic
Activities:

In order for a student to participate in a scheduled
interscholastic practice or activity on a school
afternoon or evening, he/she must be in attendance
at school the entire day. The only exception will be
by prearranged administrative approval. If a student
misses any part of the school day due to illness,
he/she will not be permitted to participate in that
afternoon or evening activity. A student who is too
sick to attend any part of the academic day is too sick
to participate in any after school activity.

TRAINING RULES - MINOR  VIOLATION
PROCEDURE
1. Discipline will be administered immediately
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by the supervising coach or sponsor.

2. The athletic director will complete the
Interscholastic Training Rule Violation Form
and file it. A copy of the violation will be
mailed to the parents.

TRAINING RULES - PROCEDURE FOR DEALING
WITH MAJOR VIOLATIONS
1. Upon evidence or information that a major
training rule violation has occurred, the
athletic director and/or coach will meet to
discuss the alleged violation and shall
conduct an investigation concerning the
alleged violation. The athletic director and/or
principal will select a date and time to meet
with the student to discuss the alleged
violation and possible consequences. This
should be done as soon as possible. The
athletic director and/or principal may include
a coach of the appropriate sport if he or she
deems appropriate. The student and
parents/guardians will then be informed of
the decision concerning the penalty and its
administration.
2. Review Process

a.  Within seven (7) calendar days of
the implementation of the penalty,
the student and/or the
student's parent(s)/guardian(s) may
make a written request for a
meeting with the athletic director
and principal to discuss the
violation and the penalty. Such a
meeting will be held within
five (5) school days from receipt of
the written notice by the athletic
director and principal. A written
response will be mailed to the
student and/or the
students(s)/guardian(s) within five
(5) school days of the meeting.

b. If the student and/or the student's
parent(s)/guardian(s) are  not
satisfied  with  the  outcome
in Step A, a written request for a
review may be filed with the
principal with ten (10) calendar
days of the response provided by
Step A. Such a request for a review
shall set forth the reasons for the
review as completely as possible.
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The principal shall investigate the
matter  thoroughly and shall
interview such individuals or gather
such information as he or she
deems appropriate. The principal
shall meet with the student and/or
the student’s parent(s)/guardian(s)
with ten (10) school days of the
principal’s receipt of the request for
review. The student and/or the
student's parent(s) /guardian(s)
may present such additional
information or evidence as they
deem relevant. A written response
will be mailed to the student and/or
the student’s parent(s) /guardian(s)

within five (5) school days of the
meeting.

If the student and/or the student’s
parent(s)/guardian(s) are  not
satisfied with the outcome in Step
B, a written request for review may
be filed with the Superintendent
within ten (10)  calendar days of
the response provided in Step B.
The Superintendent shall review the
information provided to the principal
in Step B and determine if the
Training Rules were interpreted
consistently and applied uniformly.
The Superintendent may conduct
such additional investigation as he
or she deems appropriate, including
meeting with the student and/or the
student's parent(s)/guardian(s). A
written response will be mailed to
the student andlor the student's
parent(s)/guardian(s) with ten (10)
school days of the receipt of the
request for review.

If the student and/or the student’s
parent(s)/guardian(s) are  not
satisfied with the outcome in
Step C, a written request for
review may be filed with the board
of education within ten (10)
calendar days of the response
provided in Step C. The Board shall
consider the request at a regular or
special meeting within sixty (60)

days of its receipt of the request for
review. The review will be held in
closed session. The board will
review the information provided to
the principal in Step B and such
other information, as it deems
appropriate. The principal and, if
possible, the athletic director will
attend the meeting. The student
and/or student's parent/guardian(s)
may present such information to the
board as they deem relevant. The
board shall consider the information
presented and provide a written
response within five (5) days of the
meeting. The decision of the board
shall be final.

Organizations

Student Council - Mrs. Vogel, Mrs. Flott

The student council is an organization of five elected
officers and thirty elected homeroom representatives.
The students use parliamentary procedure to plan
their agendas and run their meetings. The council
plans activities in community and school service,
scholarship, and school spirit. There are academic
and behavior requirements to remain a member.

Yearbook — Ms. Zimmerman, Mrs. Masching

The yearbook staff meets once a month from October
through March to help produce our thirty-six page,
soft-cover yearbook. Staff members take snapshots
at school events, provide input into the design and
theme of the yearbook, identify students in-group
photos, and assist with proofreading. The staff is
limited to 10 students.

Math Club - Mrs. McClure, Ms. Evans

Math club meets monthly and is made up of students
interested in mathematics and the manipulation of
numbers. We look at topics not covered in the math
textbooks, such as number patterns, bases, models,
etc. Members of our WINNING math teams are
selected from our math club membership.

Scholastic Bowl - Mrs. Harms, Mrs. Pick
Scholastic Bowl is an IESA competition that pits
Prairie Central Junior High against other schools in



central lllinois. During the match, each school is
asked questions about spelling, math, literature,
grammar, science, art, agriculture, social studies,
home economics, sports, music, and T.V. Each team
consists of five students. Try outs are held during the
fall. They include a written test. The team will consist
of the top 8 eighth graders and the top 8 seventh
graders for the 16-member team. Most practices are
held during school hours. Matches occur after school
and in a few cases on Saturdays.

Computer Club - Mrs. Smith

Students electing to join this club are given time to
run educational software that they will not have an
opportunity to run during regular computer class.

Speech Club — Mrs. Wenger

Speech club involves the memorization and the
performing of five to nine minute humorous or serious
literary selections. These selections are prewritten
and can be done as a monologue or as a duet. Our
goals are to be a success at the State Literary
Contest and to have fun.

Student Librarians - Mrs. Flott

The student librarians assist the librarian and become
more familiar with the library. Some students work
behind the checkout desk and pull magazines, others
assist the coaches in taping athletic events, and
others help create the bulletin boards.

C.ARR.E.S. Clowns -Mrs. Kratochvil

C.AR.E.S. Clowns, which stands for Children Are
Really Extra Special, is an organization for students
who choose to make positive choices in their lives
and wish to promote those positive choices to their
fellow classmates and the younger members in our
school district. Each fall the clowns march in the P.C.
Homecoming Parade. In the spring they travel to the
five elementary schools in Prairie Central to perform
skits and songs about those positive choices,
including saying no to drugs and alcohol, staying
away from strangers, being good friends, and staying
in school. Clowns meet once a month during school
and also practice after school to prepare for the
spring performance. Students must be passing all
classes to participate in this fun and creative club.

Art Guild — Mrs. Pierce
Art Guild meets on the third Thursday of every month.
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During Art Guild students engage in art activities that
are in addition to class projects. Art Guild assists
other groups in promoting their special activities.
Also, Art Guilders have the opportunity to go to 1.S.U.
for the spring field trip in which they participate in
workshop activities in the college studio spaces and
visit the University Galleries. Students need to be in
good disciplinary standing to participate in Art Guild.

F.F.A. - Mr. Rothert

The F.F.A. is a national agriculture organization that
is open to all students enrolled in Ag, Industrial Tech,
or Ag/Tech. Dues for the F.F.A. are $10.00. Members
will have the opportunity to participate in section and
state contests, meetings, and other social activities
conducted by P.C.J.H. F.F.A.

STUDENT CONDUCT

Student Materials

Students are expected to take the following to class
everyday: book, student handbook, paper, pencil,
black pen or natural blue pen and pencil.

Alcohol

The consumption, possession, or distribution of
alcoholic beverages is not permitted on school buses,
in school buildings, or on any school property at any
time. This includes all school sponsored and related
activities, whether held before, during or after school
hours. Students will not be permitted to attend school
under the influence of alcohol.

Students shall be advised of this policy through the
student handbook and in any other manner deemed
appropriate by the building principal. Information
concerning the use of alcohol shall be included in the
curriculum in compliance with the law.

Violators will receive a Saturday suspensions, internal
suspensions,  and/or  external  suspensions.
Administrative discretion and judgment will be used in
determining the severity of the accumulated discipline
problems. Repeat offenders will be recommended for
expulsion.

Given reasonable ground for suspicion, school
officials may search for and seize alcohol brought



onto school buses and/or school property.

Organizations sponsoring events on the school
premises shall be expected to follow this policy.
Failure to do so could result in cancellation of the
privilege to use district facilities.

Cheating

Cheating, such as copying, using someone else’s
work as your own, etc. will not be tolerated. Students
caught cheating will receive a zero for the assignment
or test and may receive other discipline from the
teacher. Students who are referred to the office for
cheating  will receive  detentions, Saturday
suspensions, internal suspensions, or external
suspensions.

Authority of Staff

The principal, teachers, and noncertified staff of this
school are vested with legal public authority. Refusal
on the part of the student to respect the authority shall
be considered as insubordinate conduct and dealt
with according to the appropriate discipline
procedure.

Damage to School Property

Any student who by accident or intent destroys or
damages school property will be required to pay for
the damages in full. This fee will include all labor
costs incurred in the repair andfor replacement.
Failure to pay for damages may result in a
suspension. The Board of Education may also take
additional action.

TEXTBOOKS are school property and lent to pupils.
They are to be returned in an acceptable condition, or

the student will be held financially responsible for
repairs and/or replacement.

Drugs

Students may be disciplined for misconduct, including
but not limited to the following:
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1. Using, possessing, distributing, purchasing,
or selling tobacco materials.

2. Using, possessing, distributing, purchasing,
or selling alcoholic beverages.

3. Using, possessing, distributing, purchasing,
or selling:

a. Any illegal drug, controlled substance,
or cannabis (including marijuana and
hashish).

b. Any anabolic steroid or performance-
enhancing substance not administered
under a physician's care and
supervision.

c. Any prescription drug when not
prescribed for the student by a licensed
health care provider or when not used in
the manner prescribed.

d. Any inhalant, regardless of whether it
contains an illegal drug or controlled
substance: (a) that a student believes is,
or represents to be capable of, causing
intoxication, hallucination, excitement, or
dulling of the brain or nervous system;
or (b) about which the student engaged
in behavior that would lead a reasonable
person to believe that the student
intended the inhalant to cause
intoxication, hallucination, excitement, or
dulling of the brain or nervous system.

e. ‘“Look-alike” or counterfeit drugs,
including a substance not containing an
illegal drug or controlled substance, but
one: (a) that a student believes to be, or
represents to be, an illegal drug or
controlled substance; or (b) about which
a student engaged in behavior that
would lead a reasonable person to
believe that the student expressly or
impliedly represented to be an illegal
drug or controlled substance.

f.  Drug paraphernalia, including devices
that are or can be used to: (a) ingest,
inhale, or inject cannabis or controlled
substances into the body; and (b) grow,
process, store, or conceal cannabis or
controlled substances.

Students who are under the influence of any
prohibited substance are not permitted to attend



school or school functions and are treated as though
they have the prohibited substance, as applicable, in
their possession.

For purposes of these rules, the term “possession”
includes having control, custody, or care, currently or
in the past, of an object or substance, including
situations in which the item is: (a) on the student’s
person; (b) contained in another item belonging to, or
under the control of, the student, such as in the
student's clothing, backpack, or automobile; (c) in a
school’s student locker, desk, or other school
property; (d) at any location on school property or at a
school-sponsored event; or (e) in the case of drugs
and alcohol, substances ingested by the person.

The grounds for disciplinary action also apply
whenever the student’s conduct is reasonably related
to school or school activities, including but not limited
to:

1. On, or within sight of, school grounds before,
during, or after school hours or at any time;

2. Off school grounds at a school-sponsored
activity or event, or any activity or event that
bears a reasonable relationship to school;

3. Traveling to or from school or a school
activity, function, or event; or

4. Anywhere, if the conduct interferes with,
disrupts, or adversely affects the school
environment, school operations, or an
educational function, including but not limited
to, conduct that may reasonably be
considered to: (a) be a threat or an
attempted intimidation of a staff member; or
(b) endanger the health or safety of
students, staff, or school property.

Disciplinary measures may include:
1. Disciplinary conference.
2. Withholding of privileges.
3. Seizure of contraband.
4

Suspension from school and all school
activities for up to 10 days. A suspended
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student is prohibited from being on school
grounds.

5. Suspension of bus riding privileges.

6. Expulsion from school and all school-
sponsored activities and events for a definite
time period not to exceed 2 calendar years.
An expelled student is prohibited from being
on school grounds.

7. Notifying juvenile authorities or other law
enforcement whenever the conduct involves
illegal drugs (controlled substances), “look-
alikes,” or alcohol.

8. Notifying parents/guardians.
9. Temporary removal from the classroom.

10. In-school detention for a period not to
exceed 5 school days.

11.  After-school study or Saturday study
provided the student's parent/guardian has
been notified.

Fighting on School Property

Fighting on school property will not be tolerated.
Those students who choose to settle their
disagreements in such manner will be externally
suspended from school. Further instances of fighting
will result in more days of suspension and a possible
recommendation of expulsion to the Board of
Education. Students may need to bring a parent to
school for a conference before he/she will be
admitted to class. A student who is not contributing in
any manner to the start of a fight or conflict and who
attempts to retreat and/or neutralize a hostile situation
without escalating it, may not be subject to discipline.

Gambling

Playing cards, flipping or matching coins, rolling dice
for money or any other form of gambling will not be
permitted. Teachers will confiscate any money or
materials and refer students involved to the office. A
repeated violation will be cause for suspension.



Improper Language

Students are expected to respect their teachers,
administrators, auxiliary/support staff, and fellow
students. Acceptable language is expected from all
students during school hours and while they are
attending extra-curricular activities.

Gangs and Gang-Related Activities

The presence of gangs and gang-related activities,
including the display of gang symbols or
paraphernalia, on or in School District grounds or
facilities while school is in session and/or at school-
related events is strictly prohibited. Any student who
violates this policy shall be subject to the Districts
student discipline policies and regulations.

As used herein, the term “gang” is defined as any
organization, club or group of persons characterized
by:

e adopting a gang name, symbols, special
dress, colors or turf concerns;

e engaging in activities which are anti-social or
harmful to the public good;

e committing or conspiring to commit civil or
criminal offenses;

e creating an atmosphere of fear and
intimidation within the school environment or
community; and/or

e promoting conduct that interferes with or
disrupts the Districts’ educational process or
programs.

As used herein, the phrase “gang-related activity”
shall mean any conduct engaged in by a student or
group of students:

e on behalf of any gang;

o to perpetuate the existence of any gang;
and/or

o to affect the common purpose and design of
any gang, including but not limited to manner
of dress, use of symbols, gestures,
recruitment harassment, intimidation or
retaliation.

Students involved with any behavior as related to
gangs or gang-related activity will be subject to
suspension or expulsion from school and other legal
action as deemed appropriate.
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Administrative Procedures for
Implementation of Gang and Gang
Related Activities

Board Policy

The presence of gangs or gang-related activities on
school grounds is strictly prohibited.  Student
involvement in gangs, as a gang member or gang
associate, or in gang related activities on school
grounds, while school is in session or at school-
related events, including the display of gang symbols
or paraphernalia is strictly prohibited.

As used herein, the term gang is defined as a
somewhat organized group of persons who form an
allegiance of some duration. This group is sometimes
characterized by a gang name, symbols, special
dress, colors, or territorial concerns. The activities of
the group are anti-social, with its members frequently
engaging in criminal activity. The gang creates an
atmosphere of fear and intimidation within the school
environment and/or community.

As used herein, the term gang member is defined as
a person who actively joins with two or more persons
who participate in or who are members of an
organized group, which has identified itself as a gang
or part of a gang. The gang member must be more
than a mere associate of gang members. The gang
member must actively participate in the group’s anti-
social behavior. The gang member frequently wears
special dress, colors, or symbols and claims
membership in the group.

As used herein, the term gang associate is defined as
a person who on occasion spends time in the
company of two or more persons who, by their
activities, have been identified as members of a gang.
The gang associate does not engage in special dress,
colors or symbols, or have the same territorial
concerns as do gang members. The gang associate
is an individual who does not claim gang membership
but whose association with gang members is social in
nature.

As used herein, the phrase gang-related incident is
defined as any incident in which there is gang
motivation as one of its elements. Not all criminal
activity perpetrated by persons identified as gang



members meets these criteria. Any criminal activity
committed by gang members which promotes the
group can properly be labeled a gang-related
incident.

As used herein, the term gang-related activity is
defined as any conduct engaged in by a student (1)
on behalf of the gang; (2) to perpetuate the existence
of any gang; and/or (3) to effect the common purpose
and design of any gang, including but not limited to
manner of dress, use of symbols, gestures
recruitment, harassment, intimidation threatening, or
retaliation.

Students involved with any behavior as related to
gangs or gang-related activity will be subject to
suspension or expulsion from school and other legal
action as deemed appropriate.

The following procedures are recommended in
dealing with cases of suspected gang activity at
PCJH:

Written Identifiers: notebooks, papers,
graffiti, etc.

A. Make a copy or take a picture of the
identifier

B. Talk with the student and discuss identifier
and zero-tolerance policy

C. Explain consequences for next offense.

D. Notify parents of the situation-show them the
identifier and discuss the next step.

Haircuts:

A. Talk to the student to determine if the haircut
is a gang identifier. If the student admits it is
a gang identifier, the student must get a
haircut before returning to school.

B. If the student does not admit that the haircut
is a gang identifier, then the administration
will take a picture of the student which will be
analyzed by appropriate police authorities
and gang experts. If the haircut is
determined to be a gang identifier, the
student must get a haircut before continuing
attendance at school.

Tattoos:

A. Talk to the student to determine if the tattoo
is a gang identifier. If the student admits it is
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a gang identifier, the student may not display
it on school property at any time (exception —
to change clothing and shower in P.E. or
sporting event).

B. If the student does not admit that the tattoo
is a gang identifier, then the administration
will take a picture of the student’s
tattoo which will be analyzed by appropriate
police authorities and gang experts. If the
tattoo is determined to be a gang identifier,
the student may not display it on school
property at any time (exception - to change
clothing and shower in P.E. or sporting
event).

Consequences of Gang Activity

Students involved with any behavior as related to
gangs or gang-related activity will be subject to
suspension or expulsion from school and other legal
action as deemed appropriate.

Smoking/Use of Tobacco

Smoking is hazardous to the health of students and
may present a safety hazard in the school. Smoking
tobacco and/or possession of tobacco products
(chewing tobacco and snuff) by students is not
permitted on school buses, in school buildings or on
school grounds at any time.

Students shall be advised of this policy in a manner
deemed appropriate by the building principal. In
addition, information about the hazards of smoking
shall be included in the curriculum.

When a staff member finds a student in possession of
smoking/tobacco materials in violation of this policy,
the student shall be disciplined by the administration
on an individual basis. Disciplinary measures may
include personal counseling, withholding of privileges,
Saturday suspension, internal suspension and/or
external suspension for a period of up to ten (10)
days. In all cases, the parent shall be advised and
their cooperation shall be sought.

Given reasonable grounds for suspicion, school
officials may search for and seize tobacco products



brought onto buses or school property.

Organizations sponsoring activities in the school
outside of regular school hours shall be made aware
of this policy and shall be expected to take
appropriate disciplinary measure. Failure to do so
could result in cancellation of that organization’s
privilege to use district facilities.

All areas of the Prairie Central School District
including grounds, building and school owned buses
and vehicles are declared to be tobacco free.

Adults are also prohibited for using tobacco at
anytime upon and within school property.

Bullying, Intimidation, and (Sexual)
Harassment

Bullying, intimidation, and (sexual) harassment are
not acceptable in any form and will not be tolerated at
school or any school-related activity, on school
property, on school buses and transportation vehicles
or through a school computer, network or other
school electronic equipment. The school will protect
students against retaliation for reporting incidents of
bullying, intimidation, or (sexual) harassment, and will
take disciplinary action against any student who
participates in such conduct.

No person shall harass, intimidate or bully another
based upon a perceived race, color, nationality, sex,
sexual orientation, gender-related identity or
expression, ancestry, age, religion, creed, physical or
mental disability, gender identity, order of protection
status, status as homeless, or actual or potential
marital or parental status, including pregnancy,
unfavorable discharge from military  service,
association with a person or group with one or more
of the aforementioned actual or perceived
characteristic  or any  other  distinguished
characteristic. The school and district will not tolerate
harassing, intimidating conduct, or bullying whether
verbal, physical, or visual, that affects the tangible
benefits of education, that unreasonably interferes
with a student’s educational performance, or that
creates an intimidating, hostile, or offensive
educational environment.
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Bullying means any severe or pervasive physical or
verbal act or conduct, including communications
made in writing or electronically, directed toward a
student that has or can be reasonably predicted to
have the effect of; (1) placing the student in
reasonable fear of harm to the student’s person or
property; (2) causing a substantially detrimental effect
on the student's physical or mental health; (3)
substantially interferes with the student's academic
performance; or (4) substantially interferes with the
student’s ability to participate in or benefit from the
services, activities, or privileges provided by the
school.

Examples of prohibited conduct include, without
limitation, any use of violence, intimidation, force,
noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of
property, retaliation, hazing, bullying, bullying through
the transmission of information from a school
computer, a school computer network, or other similar
electronic school equipment, or other comparable
conduct.

Students who believe they are victims of bullying,
intimidation or harassment or have witnessed such
activities are encouraged to discuss the matter with
the student nondiscrimination coordinator, building
administrator or a complaint manager. Students may
choose to report to a person of the student's same
sex. Complaints will be kept confidential to the extent
possible given the need to investigate. Students who
make good faith complaints will not be disciplined.

Any student who is determined, after an investigation,
to have engaged in bullying, intimidation or
harassment will be subject to disciplinary
consequences as provided in this handbook,
including but not limited to, suspension and expulsion
consistent with the school and district's discipline
policy. Parents of students who have engaged in the
above behavior will be notified. Any student making a
knowingly false accusation regarding harassment
may also be subject to disciplinary consequences.
Please contact the office for the names of PCJH
Nondiscrimination ~ Coordinator and  Compliant
Managers.



Theft

Any student who commits or attempts to commit a
theft or who is guilty of breaking and entering at
school, may be suspended and/or referred to the
authorities, with parental notification. Theft includes
stealing school property from faculty, school
employees or other students. Breaking and entering
includes the school building, lockers, locked rooms or
other areas prohibited to students.

Stolen or lost property should be reported to the office
promptly.

Weapons

The board of education will comply with the federal
Gun Free Schools Act. Students are prohibited from
using, possession, distributing, purchasing, or selling
explosives, firearms, knives or any other object that
can reasonably be considered, or looks like a
weapon. Violation of this policy is punishable by
notification of law enforcement authorities and
expulsion from school and all school sponsored
events and activities for not less than one nor more
than two calendar vyears, provided that the
appropriate procedures are followed.

Student Rights Procedure

A grievance is a difference of opinion raised by a
student or group of students involving: (1) the
meaning, interpretation, or application of established
policies; (2) difference of treatment; or (3) application
of the legal requirements of civil rights legislation.

This procedure is not intended to limit the option of
the district and a grievant(s) to resolve any grievance
mutually and informally. Hearings and conferences
under this procedure shall be conducted at a time and
place, which will afford a fair and equitable
opportunity for all persons.

The grievance procedure is not required if the
grievant(s) prefers other alternatives such as the
Office of Civil Rights (OCR) or the courts.  Due
process shall exist throughout the procedure with the
right to: (1) representation; (2) present witnesses and
evidence; (3) confidentiality; (4) review relevant
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records; and (5) proceed without harassment and/or
retaliation.

More detailed information is available in the offices of
the superintendent, building principal, and in the
junior high office. Time limits refer to days when
school is in session.

STEP 1: The student(s) and/or parent(s) should
discuss the matter with the person(s) directly
responsible for the grievance issue within
fourteen (14) days of the time when a
reasonably alert person would have been
aware of the event giving rise to a grievance.
An oral response must be made within five
(5) days of this meeting.

STEP 2: If the grievance is not resolved, it should be
submitted in writing within ten (10) days to
the junior high principal. A thorough
investigation of the issue will be
documented. Extra time, if needed, can be
mutually agreed upon. A meeting must be
held between the grievant and a district
representative within (10) days and a written
response made within five (5) days of this
meeting.

STEP 3: If a satisfactory solution is not reached, the
grievant(s) may appeal the issue in writing to
the office of the superintendent or designee
within ten (10) days from the receipt of the
response of Step 2. A meeting between
parties will be held within ten (10) days and
a written response made within five (5) days
of this meeting. A complete record of this
meeting shall be kept and signed by both
parties for possible future reference.

STEP 4: If the issue is not satisfactorily resolved in
Step 3, the grievant(s) may appeal the
grievance in writing to the school board
within five (5) days from the receipt of the
written response. The board shall consider
the appeal within sixty (60) days and a
written response shall be given within five (5)
days.



Discipline -- Definitions

“Exclusion” means any denial of educational
services, programs, or transportation, as the
case may be, to which a student would
otherwise be entitled.

“Suspension” means exclusion for a period not
to exceed ten (10) school days provided that if
an act justifying suspension occurs within ten
(10) school days at the end of the current
school term, the suspension may be imposed
in or carried forward to a succeeding school
term when deemed appropriate.

“‘Expulsion” means exclusion for a period of
more than ten (10) school days. An expulsion
may be imposed in or carried forward to a
succeeding school term when appropriate.

‘Emergency” means a situation where the
student’s presence poses an immediate or a
continuing danger to himself/herself, other
persons or property or constitutes an on-going
threat of disrupting the education process.

“Bus Suspension” means an exclusion from
riding a school bus for any length of time not
exceeding ten (10) school days.

“Bus Expulsion” means an exclusion from
riding a school bus for any length of time
exceeding ten (10) school days, imposed only
by the Board of Education safety reasons.

“In-school Suspension” means an exclusion
from the routine school day, except the student
shall remain in school in a restricted or isolated
area to be selected by the Superintendent or
his designee. No academic credit shall be lost
solely by the imposition of an in-school
suspension. An ‘“in-school suspension” may
be imposed in or carried forward to a
succeeding school term when appropriate.

“Certificated Person” means any person who is
duly certified under the provisions of the lllinois
School Code and who is employed by the
School District in a position requiring a
certificate.
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10.

“‘Social Probation” means an exclusion of a
student from participation in and attendance at
extra-curricular activities during the period in
which the probation is imposed

‘Gross  Disobedience  or  Misconduct’
specifically includes, but is not limited to, any
of the following acts or behaviors which occur
at school, away from school, at any school-
related or school-sponsored activity, which
interfere with school operations or the rights of
other students or school personnel, or which
have a direct effect on the discipline or general
welfare of the school:

a. Refusal to obey the policies, rules,
and regulations of the Board of
Education or administrative staff.

b. Refusal to obey reasonable written or
oral instructions of any member of the
administrative staff, teaching staff,
designated non-certificated
supervisory personnel, or bus driver.

c. Behavior which interrupts the orderly
process of school affairs.

d. Conduct which is or may be physically
injurious to any persons or property,
including but not limited to other
students and school personnel.

e. Truancy--subject to the provisions of
Section 26-12 of the lllinois School
Code.

f. Repeated minor incidents  of
misbehavior which other disciplinary
measures have failed to deter.

g. Repeated minor incidents  of
misbehavior which violate or attempt
to violate a Board of Education policy,
rule or regulation.

h. Possession, use, delivery, sale,
transmittal or aiding in the
possession, use, delivery, sale or
transmittal of any  substance
containing alcohol, or possession,
use, delivery, sale, transmittal or
aiding in the possession, use,
delivery, sale or transmittal of look
alikes or substances recognized as
drugs in the official United States
Pharmocopoeia, official Homeopathic
Pharmacopoeia of the United States,
Official National Formulary, or any
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supplement to any of them, unless
specifically prescribed by a licensed
practitioner for medical purposes for
use by the student in the manner
provided, or any substance containing
cannabis, marijuana or hashish,
including any materials which are
represented by the student, or the
student believes to be any of the
above substances, regardless of their
true nature, or the appearance of the
substance.

Being under the influence of, or
purporting to be under the influence of
any of the substances listed in
paragraph 10(h) above, other than
those prescribed by a licensed
practitioner for medicinal purposes.
Excessive unexcused absences.
Behavior which constitutes gross
disrespect for the property or rights of
other students, teaching staff,
administrative staff, non-certificated
staff or school bus driver.

Use or possession of tobacco
products.

. Being in possession of a weapon.

Notwithstanding any other provision of
this  policy, pursuant to the
requirements of the Gun-Free
Schools Act 0f1994, Title VIII, 20 USC
2701, or any provision subsequently
enacted by the State of lllinois as
required by the Gun-Free Schools act,
a child who violates this provision
shall be expelled from school for a
period of not less than one (1) year,
except that the superintendent may
modify such expulsion requirement for

a student on a caseby-
case basis. A description of the
circumstances ~ surrounding  any

expulsion imposed by this provision
concerning  bringing weapons  to
school shall be reported to the State
Board of Education as may be
required in any application requesting
Federal Financial assistance.
Students identified as disabled in
accordance with the Individuals with
Disabilities Education Act and Article

14 of the School Code shall be
subjected to disciplinary procedures
as outlined in those statutes.

For the purposes of this paragraph 10(m) “Weapon”

means:
1.

w

Any weapon including a starter gun which
will or is designed to or may readily be
converted to expel a projectile by the action
of an explosive.

The frame or receiver of any such weapon;
Any firearm muffler or firearm silencer;

Any destructive device as defined in 18
U.S.C. paragraph 91, including, but not
limited to: any explosive, incendiary, or
poison gas bomb, grenade rocket having a
propellant charge of more than four ounces;
missile having an explosive or incendiary
charge of more than 1/4 ounce; mine or
device similar to any of the devices
described in the preceding clauses; or
Knives, guns, firearms, rifles, shotguns,
brass knuckles, billy clubs, or look-alikes
thereof. Such items as baseball bats, pipes,
bottles, locks, sticks, pencils, or pens may
also be considered weapons if used
attempted to be used to cause bodily harm.

n.An attempt or attempts to violate a
Board of Education policy, rule or
regulation.

0. Possessing, selling, using or threatening
to use any weapon or instrument
capable of inflicting or intended to
inflict bodily harm or any object to be
such a weapon or instrument.

p. Intentionally, deliberately, or negligently
attempting to or actually damaging,
vandalizing, defacing or stealing
school property or the property of
other students or school personnel.

q. Writing, creating, preparing, distributing,
publishing or displaying any profane,

obscene, indecent, immoral or
seriously offensive written material,
gesture,

r. Use of intimidation, coercion, force,
harassment on or against any person.

s.Verbal abuse or use of profanity or
obscenity to students or school
personnel.



t. Fighting with, or assault of any student
or school personnel.

u.Endangering  the  physical  or
psychological well-being of the school
population by acts such as, but limited
to:

i. Improper release of a school
alarm or tampering with fire
extinguishers.

ii. Starting a fire in, on or near
school property or attempting
to do so.

iii. Setting off explosive devices
in, on or near school
property or attempting to do
SO.

v. Any other behavior, conduct or action
which is of such gross nature as to
constitute a violation of the spirit or
intent of these rules though not
explicitly stated above or which in
itself is so gross as to constitute on its
face  gross  disobedience  or
misconduct.
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Procedure for Removal From Class

The office views student removal from class as a
serious offense indicating that the teacher has utilized
all means to improve behavior and is seeking
administrative assistance.

Any certificated person may remove a student from
the teacher’s classroom or area of supervision when,
after warnings to the student by the teacher and
attempts at appropriate lesser alternative disciplines,
the student continues to engage in behavior which is
disruptive. A student may be removed without
warning when the student’s behavior is so serious as
to present an immediate threat to safety, health or
property. Removed students shall be directed to
report immediately to the Principal’s office. Removed
students shall remain in the school in a restricted or
isolated area to be selected by the Superintendent or
his designee pending further discipline when
applicable. Nothing in this policy shall affect the
powers of the Administration or the Board under the
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policies concerning Expulsion and Suspension.

A form should be completed by the teacher indicating
the reason for the dismissal. The following minimum
procedures will be followed:

8 A letter will be sent home with the
student to his parents explaining what
warranted the student's removal from class.
In many cases, additional discipline is also
required. The student will automatically
receive a minimum of two detentions. On
the day of the infraction, or as soon as
reasonably possible, a form will be sent
home with the student explaining what
warranted the student's removal from class.
It is the responsibility of the student to have
his parents sign the letter, and set up a
conference with his teacher to discuss the
problem.  Upon returning to school, the
student must present the completed form to
the principal. Subsequently, the student will
be readmitted to class. If a student’s form is
not signed, or the student fails to return the
form upon his return, one additional
detention will be assigned. A phone call will
then be made by the teacher to the parent or
guardian explaining the infraction. After the
parent or guardian has been notified, the
student will be sent back to class. If the
teacher is unable to contact the parent or
guardian, the student will remain in the office
for that class period. The student may
receive a zero for all work missed from being
absent from class.

8 If a student is removed from
class for a second time, a letter is sent to the
parents requesting a conference be
arranged between them, the teacher, the
student, and/or administrator. The student
remains out of class and under the
supervision of the administration until the
conference is held. For all second removals
from class a student will receive at least a
Saturday suspension, internal suspension,
or external suspension.

8 If a student is removed from a
class for a third time, he/she will be
immediately withdrawn from the class and




placed in a study hall. The student
additionally loses all credit he has
accumulated to the time of removal from the
class.

Suspension (External-Internal-
Saturday-Removal From Bus)

The Superintendent, Principal(s), Assistant Principal,
and/or Dean of Students shall have the authority to
suspend a student from school or impose a bus
suspension for a period not to exceed ten (10) school
days for gross disobedience or misconduct, as those
terms are defined in paragraph 10 of the discipline
definitions policy.

Students who are externally suspended will be
allowed to make up all work missed with full credit
given. The student will be given one day for each day
of external suspension. Any work not completed
during that time will receive a grade of 0"
Students/parents will be solely responsible for getting
missed assignments during suspension.

The suspending official may impose an emergency
suspension when he/she determines that an
emergency exists. When an emergency suspension
is imposed, the requirements set forth in paragraph 1
below shall be followed as soon as practicable.

Whenever the suspending official determines that a
violation of Paragraph 10(h) or 10(i) of the Discipline
Definitions Policy exists, the student shall be
suspended pending a hearing held in accordance with
the Expulsion Policy. Such a hearing shall be held
within ten (10) school days of the date of the
suspension imposed under this Paragraph.

Before a student may be suspended or a bus
suspension may be imposed for gross disobedience
or misconduct, the following procedures shall apply.

1. The suspending official shall give the student
oral or written notice of the charges which
constitute the student’s gross disobedience
or misconduct and a summary of evidence
which supports such charges.

2. If the student denies the charges, the
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suspending official shall give the student an
opportunity to explain the incident.

3. The suspending official shall make a finding,
based upon facts, whether the charges are
supported and whether a suspension is in
order. If he/she so finds, he/she shall
document the same. A copy of the finding
shall be forwarded to the Secretary of the
Board of Education as required by Section
10-22.6 of the school code.

The suspending official shall consider the following
elements when formulating punishment:
1) The seriousness of the student’s conduct;
2)The history or record of the student’'s past
conduct;
3)The likelihood that such conduct will affect
the delivery of educational services to
other students;
4)The severity of the punishment; and
5)The interests of the student.

4. The suspending official shall send written
notice by certified mail, return receipt
requested, to the student's parent(s) or
guardian(s) informing them of the
suspension, stating the reason(s) for the
suspension, and informing them of their right
to a hearing to review the suspension.

5. If the parents request a hearing, the
Superintendent, in consultation with the
Board President, Shall either appoint a
Hearing Officer to administer the suspension
review hearing or fix a time and place for
said proceedings to be conducted by the
Board of Education. At the parents’ request,
a hearing to review the suspension shall be
held before the Board or hearing officer
appointed by the board.

6. The only persons allowed at the hearing
shall be the parties, their representatives,
their witnesses, members of the Board of
Education and a representative of the Mental
Health and Developmental Disabilities, if
appropriate.

7. The hearing shall be conducted by the Board
or by a Hearing Officer, as the case may be.
The hearing may proceed at the discretion of
the Board President or, if one is appointed,
the Hearing Officer, in the absence of any
party who, after due notice, fails to be



present.

8. The rules of evidence shall not be
applicable during the suspension review
process.

9. Ifthe hearing is before a Hearing Officer, the
Hearing Officer shall submit to the Board a
written summary of the evidence adduced
during the suspension hearing. However,
this written summary shall not be required
where a quorum of the Board of Education is
present at the hearing, and the Board of
Education shall determine the facts from
their own hearing of the evidence. The
Hearing Officer shall submit finding(s) and
recommendation(s) to the Board upon
request of the Superintendent. The
summary, and if requested, finding(s) and
recommendation(s) shall be submitted to the
Board as soon as possible after the hearing
is concluded.

10. Following the hearing conducted by the
Board or upon receipt of the Hearing
Officer's summary, and if requested,
finding(s) and recommendation(s), the Board
shall take whatever action it deems
appropriate.  The Board shall notify, in
writing, the parent(s) or guardian(s) of the
action it has taken within ten (10) days of its
decision.

DISCIPLINE - NOTICE

Within fifteen (15) days of the first day of pupil
attendance in each school year, the administration
shall provide a copy of all student disciplinary policies
to each student's parent or guardian. If a student
enrolls after the commencement of the school year, a
copy of all student disciplinary policies shall be
provided to each student’s parent or guardian within
fifteen days of the student's enrollment. The
disciplinary policies may be included in the Student
Handbook provided to parents or guardians who
should share this information with their student. Each
family will receive one copy per child in the Junior
High. As soon after the start of the school year as is
practical, the administration shall cause all students to
be advised of the student disciplinary policies then in
effect.

Copyright, Miller, Tracy, Braun & Wilson, LTD., 1997
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The public school system is designed to meet the
needs of the students. Teachers and principals
recognize that they have a responsibility to work with
the students who violate existing school rules and
regulations in an attempt to help solve problems. If,
however, it is apparent that unacceptable student
behavior is not being modified and the educational
environment of other students is being disrupted, it is
the responsibility of the principal or assistant principal
to temporarily exclude the student from class or
school. Any student suspended may be denied the
right to make up work missed as a result of such
suspension.  The following policy sets forth the
requirements for Saturday suspension:

Saturday Suspension

1. Saturday suspensions will start promptly at
8:00 A.M. and end at 12noon. You must be
inside the assigned room and seated by that
time. The doors will open at 7:45 a.m. and
the Saturday supervisor will lock the door at
8:00 a.m. sharp!! Students should enter the
building at the South Main Entrance (by the
office). Students will be asked to leave the
building at 12:00 noon so transportation
must be available or a location determined
as to where the student may walk to secure
a ride. Local students may walk home.
Students walking to a designated location
will need a note from home stating where
they are to walk.

2. You are expected to bring schoolwork with
you, which you are to work on at the start of
your suspension on time. If you do not have
any schoolwork, you need to see the
supervisor before 8:00 a.m. to discuss it with
them. Other materials that are allowable
are:

a. Books or novels
b. magazines that are not
pornographic
C. your own note paper or writing
paper - you will not be allowed to
borrow from someone else
***The Saturday Supervisor will make the
determination on the appropriateness of
anything brought into the room.



10.

1.

12.

Students will remain awake and will sit in an
upright position. Students will sit properly at
their desk with their feet on the floor at all
times.

You must stay quiet and on-task for your
entire time. The Supervisor will keep track of
your time.

You will not be allowed to work with anyone.

You will not be allowed to write notes or
letters.

If you are asked to leave before finishing
your time, you will do so immediately and
quietly. Students will have access to the
phone to call parents, if the pick-up time is
before 12:00 noon.

If you are ill, your parents must call Mrs.
Dieken at home before 9:00 a.m. on
Saturday.

Failure to serve your suspension or
misbehavior resulting in being asked to
leave will result in internal and/or external
suspension(s). This applies to being late,
also. First offense = one day of internal and
for external suspension; Second offense = 3
days of internal and/or external suspension;
Third offense = 5 days of internal and/or
external suspension; Fourth offense = 7
days of internal and/or external suspension;
Fifth offense = 10 days of internal and/or
external suspension. These suspensions
will automatically begin the Monday or the
first day of school following the Saturday
detention.

Students who fail to report to Saturday
suspension  will be internally and/or
externally suspended and these days will be
considered as truant.

Any disrespect to the Saturday Supervisor
will result in an automatic 3-day external
suspension.

A postponement of one Saturday per year
may be arranged for illness, death in the
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immediate  family, or other extreme
emergency.  Unacceptable reasons for
postponement are jobs, extra-curricular
activities, recreational activities, etc.

13. All arrangements for a postponement must
be made by a parent/guardian with
administration before the end of the school
day on the Friday prior to your suspension.

14. Supervising teacher will grant a rest
room/drink break during the morning. No
food, candy, drinks, etc., are allowed in the
suspension area.

15. All student handbook policies will apply
during Saturday suspensions.

External Suspension From Extra-
Curricular Activities

Students who are externally suspended from school
are also suspended from all school related activities
such as concerts, plays, athletic events, etc. during
the time of the suspension. AT NO time should an
externally suspended student be on school property.

School Board Review of Contested
Suspension

1. The review of a contested suspension shall
be conducted by the School Board in
executive session within thirty (30) days of
the notice of suspension or the review
hearing, whichever is later.

2. The School Board shall take such action as
it deems appropriate, including affirming or
over-ruling the suspension.

3. The decision of the School Board shall be
final and shall be made in public session
except that the name of the student need not
be announced.

4. If the Board shall determine that the
suspension was not justified, the student's
records shall be expunged of all notations
regarding the suspension and the student’s
absence shall be marked “excused”. The
student shall be afforded every opportunity
to make up all lost educational opportunities,



including but not limited to test makeup’s.

5. Written notification of the Board decision on
the suspension review shall be mailed to the
student and the parents or guardian within
48 hours after the School Board meeting.

Expulsion
Discipline - Expulsion

The Board of Education shall be authorized to expel a
student from school or to impose a bus expulsion for
a period of time exceeding ten (10) school days upon
a finding that the student has been guilty of gross
disobedience or misconduct, as those terms are
defined in Paragraph 10 of the Discipline Definitions
Policy. If the Superintendent or his/her designee
determines that the student has been guilty of a
violation of Paragraph 10(h) or 10(i) of the Discipline
Definitions Policy, the Superintendent or his/her
designee shall initiate expulsion proceedings. If the
Superintendent or his/her designee determines that
the student is guilty of any other violation of
Paragraph 10 of the Discipline Definitions Policy and
that suspension is not an adequate remedy, the
Superintendent or his/her designee shall be
authorized to initiate expulsion proceedings. The
Superintendent or his/her designee shall initiate
expulsion or bus expulsion proceedings by applying
the following procedures:

1. The Superintendent or his/her designee shall
give the student oral or written notice of the
charges which constitute the student’s gross
disobedience or misconduct and a summary
of evidence which supports such charges,
unless the same have already been done by
Principal before a suspension was imposed
pursuant to the terms of the Suspension
Policy.

2. If the student denies the charges, the
Superintendent or his/her designee shall
give the student an opportunity to explain the
incident.

3. The Superintendent or his/her designee shall
consider whether the student is disabled
within the meaning of the Individuals with
Disabilities Education Act, 20 U.S.C. 1401
et. seq. or under Article 14 of the lllinois
School Code and the Special Education
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Regulations, 23 lllinois Administrative Code,
226.552. If it is determined that the student
may be disabled but has not been so
identified, a case study evaluation shall be
initiated. If the student is not disabled, the
Superintendent or his/her designee shall
proceed to Paragraph 5 below.

If the student is disabled, a multidisciplinary
conference shall be held to determine
whether the student’s gross disobedience or
misconduct is related to the student’s
disabling  condition. Following  this
determination, a conference to review the
student’s Individualized Educational
Program (IEP) shall be held to determine if
the current placement is appropriate. The
student shall not be subject to expulsion for
gross disobedience or misconduct which is
related to his /her disabling condition, the
|EP conference participants shall determine
whether a change in placement should be
made. [f the misconduct is determined to be
unrelated to the disabling condition, the
student may be disciplined in accordance
with this policy, but in no case shall the
district cease providing special education
and related services. The following
procedures shall be followed:

a. Al rights of a student and his
parents under Article 14 of the
School Code and Special Education
regulations are applicable.

b. The persons attending the
multidisciplinary conference must
include appropriate members of the
faculty and staff familiar with the
student’s disability and
knowledgeable about the
placement options for the student.

c. The persons attending the
multidisciplinary conference shall
consider all information and shall
determine whether the student’s
gross disobedience or misconduct
is related to the student’s disability.
The persons attending the I[EP
conference shall determine whether
the student’s current placement is
appropriate, and whether the
placement should be changed.

d. A written record of the conference
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must be kept.

If the multidisciplinary conference
participants ~ determine,  after
considering all the information, that
the gross  disobedience  or
misconduct is not related to the
student's disability, the expelling
official may proceed with the
expulsion process, but in no event
may the district cease providing
special education and related
services. An IEP conference will be
convened to address the means to
provide those services to the
student.

If the faculty and staff attending
the multidisciplinary  conference
determine  that the  gross
disobedience or misconduct is
related to the disability, members of
the IEP team must consider a
different placement or revised
program.

Following the conference, a written
notice shall be sent to the student’s
parent(s) or guardian(s) informing
them of the date, time, and place of
the conference (if they did not
attend); the names of the persons
who attended the conference; the
sources of information use in
reaching the decision; the behavior;
and notice of the rights to a due
process hearing to contest the
decision made at the conference.

In the event the parents file a
request for a due process hearing,
during the pendency of those
proceedings, the student's
educational placement shall not
change, unless the student’s
parents and the district agree.
However, if the  student’s
misconduct involved bringing a
firearm to school as defined herein,
then the District may change the
student’s placement on a temporary
basis as may be permitted by the
Individual with Disabilities
Education Act. If the student’s
misconduct does not involve a

5.

firearm, but the Superintendent
determines that, in his current
educational placement, the student
is a danger to himself or others, the
Superintendent shall be
empowered to remove the student
as is otherwise provided in this
policy, and, if necessary to seek
review of the placement decision
as is provided by law. In such
event the Superintendent shall
also immediately contact legal
counsel and the Director of
Special Education, to prepare for
legal proceedings necessary to
effectuate the student’s removal
from school, pending
final resolution of a special
education placement decision
hearing.
In the event the Superintendent determines
that formal expulsion proceedings are
required, the Superintendent, in consultation
with the Board President, shall either
appoint a Hearing Officer to
administer the expulsion proceeding or fix a
time and place for said proceedings to be
conducted by the Board of Education. The
hearing officer shall be an attorney when, in
the judgment of the Superintendent, the
hearing will likely involve technical legal
matters.
The Board or the Superintendent shall send
written notice to the student's parents or
guardians by registered or certified mail,
informing them of the proposed expulsion
and of the impending hearing, stating the
reason(s) for the proposed expulsion, and
informing them of their right to appear and
present evidence to refute the charges
against their child.
The only persons allowed at the hearing
shall be the parties, their representatives,
their witnesses, members of the Board of
Education, and a representative of the
Department of Mental Health and
Developmental Disabilities, if appropriate.
The hearing shall be conducted by the Board
or by a Hearing Officer, as the case may be.



10.

1.

1.
2.

3.

4.
5.

The hearing may proceed at the discretion of
the Board President or, if one is appointed,
the Hearing Officer, in the absence of any
party who, after due notice, fails to be
present.

The rules of evidence shall not be applicable
during the hearing.

If the hearing is before a Hearing Officer, the
Hearing Officer shall submit to the Board a
written summary of the evidence adduced
during the expulsion hearing, except this
shall not be necessary if a quorum of the
Board of Education is present at the hearing,
and will determine the facts from their own
hearing of the evidence. The Hearing Officer
shall submit finding(s) and
recommendation(s) to the Board upon
request of the Superintendent. The
summary, and if requested, finding(s) and
recommendation(s) shall be submitted to the
Board as soon as possible after the hearing
is concluded. A tape recording of the
meetings shall be made by the district,
whether or not a hearing officer is appointed.
Such tape recording shall be retained by the
secretary of the Board as part of the
proceedings, together with all documents, or
evidence submitted at the hearing.

Following the hearing conducted by the
Board or upon receipt of the hearing officer's
summary, and if requested, finding(s) and
recommendation(s), the Board, within ten
(10) days thereafter, shall take whatever
action it deems appropriate, to include
alternatives to expulsion.  The Board
decision shall be in writing with a copy being
furnished to the student's parent(s) or
guardian(s). The decision shall specify the
finding(s) upon which the decision is based.

The Board shall consider the following elements when
formulating punishment:

The seriousness of the student’s conduct;
The history or record of the student's past
conduct;

The likelihood that such conduct will affect
the delivery of educational services to other
students;

The severity of the punishment; and

The interests of the student.
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Procedure for Expulsion Hearings

1.

2.

The hearing shall be held in executive
session.

The student and his parents or guardian may
attend the hearing and be represented by a
representative of the student’s choice.
Presentation of Evidence

a.The school officials shall present their
evidence first. Such evidence may be in
oral or written form.

b.The student may present evidence to refute
the charges either orally or in writing. He
shall be afforded an opportunity for cross-
examination of the witnesses and in
examination of any written evidence
presented.

c.Pertinent and relevant evidence shall be
received with regard to the rules of
evidence in such a manner as is
appropriate to the circumstances

d.The hearing may be  recorded
stenographically or by tape. If either party
would like a record to be made, the other
party shall be offered an opportunity to
purchase a copy of the transcript or the
tape.

e.The parties may make a short opening
statement as to their position on the
issues at the commencement of the
hearing.

f. There may be short closing arguments by
the parties at the conclusion of the
hearing.

g.A motion to exclude witnesses may be made
by either party.

The Department of Mental health shall be
invited to send a representative to the
hearing to consult with the Board
whenever there is evidence that mental
illness may be the cause for the suspension
or expulsion.



Student Due Process

AR ) & MOFY MO Mr ) (- (), *.
h. (13)0 049 * %36 *).*  AIK0f. O .)(
FE k& (D). - W IO ML k(O )" %
AL A (R0t %0 ML (), *. 4
49 (L1001 F U U0 )00, ¢ L14(.
1-)"3 9,09, 40 ™ 0).1) )Uh(O I, )
4107 . 3)0 MW by e/ o ()
W )5 91 411/ 3130 * )3 ¥,
WOZ)")*OFY( 3) IO F (<, +H(O)" 1-
FOM3I30 M0 M. (1( T 1IN, %
"L/ R 1) 6

Page 57

Civil Right Statute

P.C.J.H.S. does not discriminate on the basis or race,
color, national origin, sex, disability, or age in its
programs and activities. The following persons have
been designated to handle inquiries regarding the
nondiscrimination policies: Tonya Dieken, Principal
and Matt Nordstrom, Dean of Students.
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